
 1

DEPARTMENT OF MENTAL RETARDATION 
 DANBURY CENTER 

400 MAIN STREET 
DANBURY, CT 

 INVITATION TO BID 
  
  

 PROJECT TITLE:  
BI-DMR-495W FLAT ROOF REPLACEMENT.  DANBURY CENTER 

 

BID OPENING DATE AND TIME:   

FRIDAY, AUGUST 3, 2007 AT 1:00 PM 
            

PRE-BID MEETING TO BE HELD ON: (MANDATORY): 

FRIDAY, JULY 27, 2007 AT 10:00 AM 
 

PRE-BID MEETING TO BE HELD AT: 
DANBURY CENTER 
400 MAIN STREET 
DANBURY, CT 

  

DMR FACILITY REPRESENTATIVE: 
ROBERT KLINGNER, FACILITIES ENGINEER 
203-806-8762 
 

DMR BUSINESS OFFICE REPRESENTATIVE: 
LAUREN MARZIARZ, FAO 
203-806-8819 

 
 SEALED BIDS 
MAIL or HAND DELIVER TO: 

 DMR WEST REGION CHESHIRE CENTER 
 ATTN:  LAUREN MARZIARZ, FAO 
        25 CREAMERY ROAD 
 CHESHIRE, CT 06410 
 
All bids will be received at the date, time, and place specified and thereafter publicly opened and read aloud. 
The Department of Mental Retardation is an Equal Employment/Affirmative Action Organization and will not 
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knowingly do business with an organization/contractor that is or has been found to discriminate. 
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BIDDERS      
 

Failure to complete and submit any of the required forms or information will result in rejection of your 
bid.  Should this occur, your bid will be deemed non-responsive and it will be disqualified.  DMR reserves 
the right to not award this contract.  Conditional bids will be disqualified.   A conditional bid is defined 
as one limiting or modifying any of the terms and conditions and/or specifications. 

 

Forms required to be submitted with all bids 
 

� BID FORM (2 pages)      
� PRE-BID REPRESENTATIVE FORM (1 page) 
� EXPERIENCE, REFERENCES, & SUB-CONTRACTORS FORM (1 page)   
� BIDDER CONTRACT COMPLIANCE MONITORING REPORT (2 pages) 

    
  

Additional forms required to be submitted with bids equal to or 
greater than $50,000 

 
� BID BOND OR CHECK per section IB. 1.11 
� VENDOR GIFT AFFIDAVIT (1 page) 
� CONSULTING AFFADAVIT (1 page)  

      

     

Additional forms required to be submitted with all bids equal to or 
greater than $100,000 

 

� CONTRACTORS WAGE CERTIFICATION FORM (Labor Dept. prevailing wage requirements) per 
section IB 1.10 (1 page) 

 

Forms required to be submitted after bid opening, by lowest qualified 
bidder, before Purchase Order can be issued 

 
� PROOF OF INSURANCE per section IB. 1.12 
� PROOF OF REQUIRED CERTIFICATIONS AND TRADE LICIENCES 
� PERFORMANCE, LABOR, & MATERIAL BOND S (for projects equal to or greater than $50,000) 

 
 
 

 BID FORM    (page 1 of 2) 
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TO:  Business Office - West Region 
  Department of Mental Retardation 
  Attn:  Lauren Marziarz, FAO 
  25 Creamery Road 
  Cheshire, CT 06410 
 
FOR:   Project Title:  Danbury Center Flat Roof Replacement 
  Location: 400 Main Street, Danbury, CT 
 
FROM: (Company Name) ________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
 __________________________________________________________________ 
   
 
In compliance with the Instruction to Bidders & Conditions of Bid (section I.B. 1.09), and subject to all 
conditions thereof, the undersigned offers and agrees to furnish all labor and materials and to complete work 

called for by the project’s technical specifications within the allotted time of (15) calendar days for the Lump 
Sum of: 
 

BID 1: Flat Roof Replacement 
 
____________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BID FORM    (page 2 of 2) 

  

The General Contractor on this project will be required to perform not less than (50%) of the completed dollar 
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value of the work with its own forces. 
 

I (we), the undersigned, hereby declare that I am (we are) the only person(s) interested in this bid:  That 
it is made without any connection with any other person making any bid for the same work: that no 
person acting for, or employed by, the State of Connecticut is directly or indirectly interested in this bid, 
or in any contract which may be made under it, or in expected profits to arise there from; that this bid is 
made without directly or indirectly influencing or attempting to influence any other person or 
corporation to bid or to refrain from bidding or to influence the amount of the bid of any other person or 
corporation: that this bid is made in good faith without collusion or connection with any  
other person bidding for the same work; and that this bid is made with distinct reference and relation to 
the plans and specifications prepared for this contract. 
 
 
I (we) further declare that in regard to the conditions affecting the work to be done  
and the labor and materials needed, this bid is based solely on my (our) own investigation and research 
and not in reliance upon any representations of any employee, officer or agent of the State. 
 
 
I have carefully read, understand and will comply with all of the above Project Terms and Conditions, 
Security Regulations and Scope of Work.  I have received and incorporated all Addendums (if any) 
posted on the DAS Web Portal and have incorporated these within the bid. 
 
  
Contractor Owner/Officer __________________________________________ Date: _______________ 
 

       Title          __________________________________________ 
 
 Address     __________________________________________  
 
City, State Zip       __________________________________________  
 
 
 

Subscribed and sworn to before me this________________day of_______________, 20__________ 
 
 
 
 

  ___________________________________                       
                                 Notary Public 

  
 
 

 
 

** END OF SECTION - BID FORM ** 
PRE-BID REPRESENTATIVE FORM 
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_______________________________________________was represented at the pre-bid meeting 
                                  (Company Name) 
 
 

held on ______________________________by_______________________________________ 
                           (date of meeting)                                            (name of representative) 
 
and, therefore, we are fully responsible for all information, site conditions, and other items discussed at the 
meeting. 
 
 
 
__________________________________________ 
                                  Signature 
 
___________________________________________ 
                                     Title 
 
 
___________________________________________ 
                                      Date 
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EXPERIENCE, REFERENCES, & SUB-CONTRACTORS FORM 
 
 
 
 

** Reference IB 1.06 (Contractor Qualification Requirement) 
List similar type installations/projects completed in the last 18 months (at least 2). 

 
Customer Name (Company) Contact Person  Phone #  Address of Job Type of Work  

             Performed 
 

1. _____________________________________________________________________________________________________________________________ 
 

2. ___________________________________________________________________________________________________________________  
  
3. ___________________________________________________________________________________________________________________ 

 
 

 
List Sub-Contractors to be used on this project. 

 
Sub-Contractor’s   Contact Person  Phone #  % of Work by Type of Work to be 
Company Name          Sub-Contractor Performed 
            (Maximum 50%) 
 

1. _____________________________________________________________________________________________________________________________ 
 

2. ___________________________________________________________________________________________________________________  
  
3. ___________________________________________________________________________________________________________________

        EXPERIENCE / REFERENCES 

Sub-Contractors 
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES 
 CONTRACT COMPLIANCE REGULATIONS 

NOTIFICATION TO BIDDERS 

 
The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-60a of 
the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 46a-81i(d) of 
the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 46a-68j-21 through 
43 of the Regulations of Connecticut State Agencies, which establish a procedure for awarding all contracts covered 
by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes. 
 
According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract 
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of 
legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.”  “Minority 
business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business wherein fifty-one 
percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are active in daily affairs of the 
enterprise; (2) who have the power to direct the management and policies of the enterprise; and (3) who are members 
of a minority, as such term is defined in subsection (a) of Section 32-9n.”  “Minority” groups are defined in Section 
32-9n of the Connecticut General Statutes as “(1) Black Americans . . . (2) Hispanic Americans . . . (3) persons who 
have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian Pacific Americans and Pacific Islanders; (6) 
American Indians . . .”  An individual with a disability is also a minority business enterprise as provided by Section 
4a-60g of the Connecticut General Statutes.  The above definitions apply to the contract compliance requirements by 
virtue of Section 46a-68j-21(11) of the Contract Compliance Regulations. 
 
The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the 
contract compliance requirements: 
 

(a)  the bidder’s success in implementing an affirmative action plan; 
(b)  the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 

46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive; 
(c)  the bidder’s promise to develop and implement a successful affirmative action plan; 
(d)  the bidder’s submission of employment statistics contained in the “Employment Information Form”, 

indicating that the composition of its workforce is at or near parity when compared to the racial and 
sexual composition of the workforce in the relevant labor market area; and 

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority  
business enterprises.  See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations. 

___________________________________________________________________________________________ 
 

INSTRUCTIONS AND OTHER INFORMATION 
 
The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full, signed, and submitted 
with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities will use the 
information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. STAT., and Sections 

46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and the bidders Α good faith 
efforts to include minority business enterprises as subcontractors and suppliers for the work of the contract. 
 

1) Definition of Small Contractor 
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same 
management and control and has maintained its principal place of business in Connecticut for a one year period immediately prior to its 
application for certification under this section, had gross revenues not exceeding ten million dollars in the most recently completed 
fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are active in the daily affairs of 
the company, and have the power to direct the management and policies of the company, except that a nonprofit corporation shall be 
construed to be a small contractor if such nonprofit corporation meets the requirements of subparagraphs (A) and  (B) of subdivision 
4a-60g CONN. GEN. STAT.                    
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2) Description of Job Categories (as used in Part IV Bidder Employment Information)        
 
MANAGEMENT:  Managers plan, organize, direct, and 
control the major functions of an organization through 
subordinates who are at the managerial or supervisory level. 
They make policy decisions and set objectives for the 
company or departments. They are not usually directly 
involved in production or providing services. Examples 
include top executives, public relations managers, managers 
of operations specialties (such as financial, human resources, 
or purchasing managers), and construction and engineering 
managers. 

BUSINESS AND FINANCIAL OPERATIONS:  These 
occupations include managers and professionals who work 
with the financial aspects of the business. These occupations 
include accountants and auditors, purchasing agents, 
management analysts, labor relations specialists, and budget, 
credit, and financial analysts. 

COMPUTER SPECIALISTS: Professionals responsible 
for the computer operations within a company are grouped in 
this category. Examples of job titles in this category include 
computer programmers, software engineers, database 
administrators, computer scientists, systems analysts, and 
computer support specialists 

ARCHITECTURE AND ENGINEERING: Occupations 
related to architecture, surveying, engineering, and drafting 
are included in this category. Some of the job titles in this 
category include electrical and electronic engineers, 
surveyors, architects, drafters, mechanical engineers, 
materials engineers, mapping technicians, and civil 
engineers. 

OFFICE AND ADMINISTRATIVE SUPPORT: All 
clerical-type work is included in this category. These jobs 
involve the preparing, transcribing, and preserving of written 
communications and records; collecting accounts; gathering 
and distributing information; operating office machines and 
electronic data processing equipment; and distributing mail. 
Job titles listed in this category include telephone operators, 
payroll clerks, bill and account collectors, customer service 
representatives, files clerks, dispatchers, shipping clerks, 
secretaries and administrative assistants, computer operators, 
mail clerks, and stock clerks. 
 

 
BUILDING AND GROUNDS CLEANING AND 
MAINTENANCE: This category includes occupations 
involving landscaping, housekeeping, and janitorial services. 
Job titles found in this category include supervisors of 
landscaping or housekeeping, janitors, maids, grounds 
maintenance workers, and pest control workers. 

CONSTRUCTION AND EXTRACTION: This category 
includes construction trades and related occupations. Job 
titles found in this category include boilermakers, masons 
(all types), carpenters, construction laborers, electricians, 
plumbers (and related trades), roofers, sheet metal workers, 
elevator installers, hazardous materials removal workers, 
paperhangers, and painters. Paving, surfacing, and tamping 
equipment operators; drywall and ceiling tile installers; and 
carpet, floor and tile installers and finishers are also included 
in this category. First line supervisors, foremen, and helpers 
in these trades are also grouped in this category. 

INSTALLATION, MAINTENANCE AND REPAIR: 
Occupations involving the installation, maintenance, and 
repair of equipment are included in this group. Examples of 
job titles found here are heating, ac, and refrigeration 
mechanics and installers; telecommunication line installers 
and repairers; heavy vehicle and mobile equipment service 
technicians and mechanics; small engine mechanics; security 
and fire alarm systems installers; electric/electronic repair, 
industrial, utility and transportation equipment; millwrights; 
riggers; and manufactured building and mobile home 
installers. First line supervisors, foremen, and helpers for 
these jobs are also included in the category. 

MATERIAL MOVING WORKERS: The job titles 
included in this group are Crane and tower operators; dredge, 
excavating, and lading machine operators; hoist and winch 
operators; industrial truck and tractor operators; cleaners of 
vehicles and equipment; laborers and freight, stock, and 
material movers, hand; machine feeders and offbearers; 
packers and packagers, hand; pumping station operators; 
refuse and recyclable material collectors; and miscellaneous 
material moving workers. 
 

3)  Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) 
 
White (not of Hispanic Origin)- All persons having origins 
in any of the original peoples of Europe, North Africa, or 
the Middle East. 
Black (not of Hispanic Origin)- All persons having origins 
in any of the Black racial groups of Africa. 
Hispanic- All persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or 
origin, regardless of race. 

 
Asian or Pacific Islander- All persons having origins in 
any of the original peoples of the Far East, Southeast Asia, 
the Indian subcontinent, or the Pacific Islands. This area 
includes China, India, Japan, Korea, the Philippine 
Islands, and Samoa. 
American Indian or Alaskan Native- All persons having 
origins in any of the original peoples of North America, 
and who maintain cultural identification through tribal 
affiliation or community recognition. 
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Bidder Contract Compliance Monitoring Report 
PART I - Bidder Information                

 
Company Name 

Street Address 

City & State 

Chief Executive 

 
Bidder Federal Employer 

Identification Number____________________ 

                  Or 

Social Security Number__________________ 

 
Major Business Activity 
      (brief description) 
 
 

 

Bidder Identification 

(response optional/definitions on page 1) 

 

  -Bidder is a small contractor.  Yes__ No__ 

  -Bidder is a minority business enterprise Yes__ No__ 

    (If yes, check ownership category) 

    Black___ Hispanic___ Asian American___ American Indian/Alaskan              

   Native___ Iberian Peninsula___ Individual(s) with a Physical  Disability___     

    Female___ 

 
Bidder Parent Company 
          (If any) 

 

    - Bidder is certified as above by State of CT     Yes__  No__  

 

Other Locations in Ct. 
          (If any) 

 

    - DAS Certification Number ____________________________ 

PART II - Bidder Nondiscrimination Policies and Procedures 
 
1. Does your company have a written Affirmative Action/Equal Employment 

Opportunity statement posted on company bulletin boards?                              

                                                                                                    Yes__ No__ 

 
7. Do all of your company contracts and purchase orders contain non-discrim-   

       ination statements as required by Sections 4a-60 & 4a-60a Conn. Gen.   

        Stat.?                                                                                  Yes__ No__ 

 
2. Does your company have the state-mandated sexual harassment prevention 

in the workplace policy posted on company bulletin boards?                             

                                                                                                     Yes__ No__ 

 
8. Do you, upon request, provide reasonable accommodation to employees, or   

    applicants for employment, who have physical or mental disability?  

                                                                                                   Yes__ No__ 

 
3. Do you notify all recruitment sources in writing of your company’s 

Affirmative Action/Equal Employment Opportunity employment policy?         

                                                                                                     Yes__ No__ 

 
9. Does your company have a mandatory retirement age for all employees?        

                                                                                                   Yes__ No__ 

 
4. Do your company advertisements contain a written statement that you are 

an Affirmative Action/Equal Opportunity Employer?                   Yes__ No__ 

 
10. If your company has 50 or more employees, have you provided at least two 

(2) hours of sexual harassment training to all of your supervisors? 

                                                                                             Yes__ No__ NA__ 

 
5. Do you notify the Ct. State Employment Service of all employment              

       openings with your company?                                             Yes__ No__ 

 
11. If your company has apprenticeship programs, do they meet the Affirmative 

Action/Equal Employment Opportunity requirements of the apprenticeship 

standards of the Ct. Dept. of Labor?                                         Yes__ No__ 

NA__ 

 
12. Does your company have a written affirmative action Plan?   Yes__ No__ 

      If no, please explain. 

 
6. Does your company have a collective bargaining agreement with workers? 

                                                                                                     Yes__ No__ 

     6a. If yes, do the collective bargaining agreements contain 

        non-discrimination  clauses covering all workers?                Yes__ No__ 

 

     6b. Have you notified each union in writing of your commitments under 

the             nondiscrimination requirements of contracts with the state of Ct?  

                                                                                                     Yes__ No__ 

13. Is there a person in your company who is responsible for equal                     

       employment opportunity?                                                         Yes__ No__ 

      If yes, give name and phone number. 

____________________________________________________________ 
____________________________________________________________ 

 

Part III - Bidder Subcontracting Practices 
 
1. Will the work of this contract include subcontractors or suppliers?    Yes__ No__ 

 

     1a.  If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. (defined on page 1 / use      

             additional sheet if necessary) 

 

 

 

 

      1b.  Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above?                                 Yes__ No__ 

 

                                                                                                                                                                                                   PLEASE COMPLETE REVERSE SIDE  
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PART IV - Bidder Employment Information   Date:               
 
             JOB 
       CATEGORY       
  

 
OVERALL 
TOTALS 

 
            WHITE 
        (not of Hispanic     
                 origin)  

 

          BLACK 
     (not of Hispanic              
         origin) 

 

        HISPANIC 
 
   ASIAN or PACIFIC   
       ISLANDER 

 
AMERICAN INDIAN or     
ALASKAN NATIVE 

 
 

 
 

 
Male 

 
Female 

 
Male 

 
Female 

 
Male 

 
Female 

 
Male 

 
Female 

 
male 

 
female 

 
Management 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Business & Financial  Ops 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Computer Specialists 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Architecture/Engineering 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Office & Admin Support 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Bldg/ Grounds 
Cleaning/Maintenance 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Construction & Extraction 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Installation , Maintenance 

& Repair 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Material Moving Workers 
 

           

 
TOTALS ABOVE 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Total One Year Ago 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
                                                                         FORMAL ON THE JOB TRAINEES   (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 

 
Apprentices 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
Trainees 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  

 

PART V - Bidder Hiring and Recruitment Practices 
 
1. Which of the following recruitment sources are used by you? 
    (Check yes or no, and report percent used) 

 
2. Check (X) any of the below listed 
    requirements that you use as 
    a hiring qualification 
 
 (X) 

 
3.  Describe below any other practices or actions that you take 
which          show that you hire, train, and promote employees 
without         discrimination 

 
      SOURCE 

 
YES 

 
NO 

 
% of applicants 
provided by 
source 

  

 
State Employment Service 

 
 

 
 

 
 

 
 

 
Work Experience 

 

 
Private Employment 
Agencies 

 
 

 
 

 
 

 
 

 
Ability to Speak or 
Write English 

 

 
Schools and Colleges 

 
 

 
 

 
 

 
 

 
Written Tests 

 

 
Newspaper Advertisement 

 
 

 
 

 
 

 
 

 
High School Diploma 

 

 
Walk Ins 

 
 

 
 

 
 

 
 

 
College Degree 

 

 
Present Employees 

 
 

 
 

 
 

 
 

 
Union Membership 

 

 
Labor Organizations 

 
 

 
 

 
 

 
 

 
Personal 
Recommendation 

 

 
Minority/Community 
Organizations 

 
 

 
 

 
 

 
 

 
Height or Weight 

 

 
Others (please identify) 

 
 

 
 

 
 

 
 

 
Car Ownership 

 

 
 

 
 

 
 

 
 

 
 

 
Arrest Record 

 

 
 

 
 

 
 

 
 

 
 

 
Wage Garnishments 

 

 
Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE MONITORING 
REPORT are complete and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am subject to be declared in 
non-compliance with Section 4a-60, 4a-60a, and related sections of the CONN. GEN. STAT. 
 

 
(Signature) 
 
 

 
(Title) 

 
(Date Signed) 

 
(Telephone) 
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VENDOR AFFIDAVIT TO 
ACCOMPANY BID 
SP-8 Rev. 6/04 

STATE OF CONNECTICUT 
DEPARTMENT OF MENTAL RETARDATION 

Project  #.: 
 

 

 

Contract Specialist  
  

 

 
 

 

Telephone Number  

 

  

Vendor Gift Affidavit to Accompany Bid for  State 
Contracts Greater than or equal to $50,000  

as defined in Public Act 04-245 Section 2 

 
I, ______________________________________________________ (name, title and company name), hereby swear 
that, during the two-year period preceding the submission of this bid that neither I nor any principals or key personnel 
of the submitting firm or corporation who participated directly, extensively and substantially in the preparation of this 
bid nor agent of the above (1) gave a gift, as defined in Conn. Gen. Stat. Section 1-79(e), including a life event gift as 
defined in Conn. Gen. Stat. Section 1-79(e)(12), or (2) provided any items of value for which full payment has not been 
made, except the gifts/items listed below:  
 

Name of recipient of gift/item                   Value of Gift/Item                      Date of Gift/Item       Description  
 
1.                 
 
2.                 
 
3.                 
 
to (1) any public official or state employee of the state agency or quasi-public agency soliciting the bids who 
participated directly, extensively, and substantially in the preparation of the bid solicitation; or (2) to any public official 
or state employee who has supervisory or appointing authority over the state agency or quasi-public agency soliciting 
the bid. 
 
Further, neither I nor any principals or key personnel of submitting firm or corporation who participated directly, 
extensively and substantially in the preparation of this bid know of any action to circumvent this vendor affidavit 
disclosure. 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 
__________________________________                 
Print name      Signature          Date 
 
Sworn and subscribed before me on this             day of                              , 200     ,  

 
 
____________________________ 

       Commissioner of the Superior Court/ 
       Notary Public 
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STATE OF CONNECTICUT 
OFFICE OF POLICY AND MANAGEMENT 

Policies and Guidelines 
 

Consulting Agreement Affidavit 
 

Consulting agreement affidavit to accompany state contracts for the purchase of goods and 

services with a value of $50,000 or more in a calendar or fiscal year, pursuant to Section 51 of 

Public Act 05-287. 

This affidavit is required if a bidder or vendor has entered into any consulting agreements whereby the duties of the 

consultant include communications concerning business of such state agency, whether or not direct contact with a state agency, 

state or public official or state employee was expected or made. Pursuant to Section 51 of  P.A. 05-287,  "consulting agreement" 

means any written or oral agreement to retain the services, for a fee, of a consultant for the purposes of (A) providing counsel to a 

contractor, vendor, consultant or other entity seeking to conduct, or conducting, business with the State, (B) contacting, whether 

in writing or orally, any executive, judicial, or administrative office of the State, including any department, institution, bureau, 

board, commission, authority, official or employee for the purpose of solicitation, dispute resolution, introduction, requests for 

information or (C) any other similar activity related to such contract. Consulting agreement does not include any agreements 

entered into with a consultant who is registered under the provisions of chapter 10 of the general statutes as of the date such 

affidavit is submitted in accordance with the provisions of this section.  

I, Type/Print Name, Title and Name of Firm or Corporation, hereby swear that I am the chief official of the 

bidder or vendor of the Contract or authorized to execute such Contract.  I further swear that I have not entered into any 

consulting agreement in connection with such contract, except the agreements listed below: 

Contractor’s Name, Title and Firm or Corporation:        
 

Terms of Consulting Agreement (Date of Execution, Amount, Expiration Date):       
 

Brief Description of Services Provided (Purpose, Scope, Activities, Outcomes):       
 

  Yes    No Is the Consultant a former state employee or public official?  
 

If yes, provide the following information about the former state employee or public official: 

• Former Agency:        
• Date Such Employment Terminated:        
 

Attach additional sheets if necessary.  This affidavit must be amended if Contractor 
enters into any new consulting agreements during the term of this Contract 

 
Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 
 
 
             

Signature       Date 
 
Sworn and subscribed before me on this    day of   , 200  
 
             
      Commissioner of the Superior Court 
      Notary Public 
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STATE OF CONNECTICUT 
LABOR DEPARTMENT 

 
WAGE & WORKPLACE STANDARDS DIVISION 

 
CONTRACTORS WAGE CERTIFICATION FORM  

Contracts Greater than or Equal to $100,000 
 

 
 
I,________________________________________of__________________________________ 
 Officer, Owner, Authorized Representative   Company Name 
 
do hereby certify that the_________________________________________________________ 
       Company Name 

 

    __________________________________________________________ 

       Street 

 

    __________________________________________________________ 

       City 

 
and all of its subcontractors will pay all workers on the 
 
______________________________________________________________________________ 

      Project Name and Number 
 

______________________________________________________________________________ 

      Street and City 
 
the wages as listed in the schedule of prevailing rates required for such project. 
 
       ________________________________________ 

         Signed 
 
 
Subscribed and sworn to before me this________________day of_______________,20__________ 
 
 
 
 

  ___________________________________                       
                                 Notary Public 
 
Send 1 copy to: Labor Department 
   Wage & Workplace Standards Division 
   200 Folly Brook Blvd. 
   Wethersfield, CT 06109 
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INSTRUCTIONS TO BIDDERS 
 

IB 1.01 General 
 
These instructions to bidders are for the complete project known as:   Compressor Replacement , NWC 

Administration Building Rooftop Unit .  The project will be bid in strict accordance with the specifications as 
prepared by the Connecticut Department of Mental Retardation and procedures set fourth by the Department of 
Public Works.  The amount of each bid shall be deemed to include the entire cost and expense of every item of 
labor and material necessary to complete the work bid upon, in full detail, ready for use.  The risk of all such 
costs and expenses shall be assumed by the successful bidder. 
 
It is the intent of the specifications to call for finished work, tested, and ready for operation and use.  Any 
incidental accessory necessary to make the work complete in all respects and ready for operation, even if not 
particularly specified, shall be provided without extra compensation.  Minor products or items of work, which by 
custom are not usually shown or specified, but are necessary for proper installation and operation of the 
completed work, shall be provided in the same manner as if actually shown or specified. 
 
During construction in a mental retardation facility, there may be delays due to various safety or  security issues.  
This needs to be taken into consideration in your submitted bid.   The Department of Mental Retardation will not 
authorize extra compensation for these delays.  The department will assign a facility representative to work with 
the selected contractor as liaison. 
 

Facility Representative: 
Robert Klingner  
Facilities Engineer  
Tel. #203-806-8762 
Fax #203-271-1352 
Email Address: robert.klingner@ po.state.ct.us 

 
 

IB 1.02 Bid Form and Acceptance 
 

1.  All bids must be received by the date and time specified at the office of Lauren Marziarz, FAO at the 
following address: 

 

Telephone # 203-806-8819 
DMR West Region Cheshire Center 
Business Office 
25 Creamery Road 
Cheshire, CT  06410 

 
It is recommended that you call prior to the bid opening to verify that your bid has been received. 

 
2.  Bid envelopes must clearly indicate the project number as  well as the date and time of bid opening.  
      Any  correspondence shall include the project number and project  title. 
     
3.  Enclosed with this specification is a BID FORM 
     on which bids must be submitted. 
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4.  The project shall be bid on the enclosed BID FORM  as follows: 
 

a. Base Bid - complete as described herein. 
 
b. Supplemental Bid (if any) - complete as described herein. 

(Supplemental Bids may be accepted or not accepted 
   by the agency, however if accepted the low bid 

will be determined by the total of the base bid 
and the supplemental bid(s).) 

 
c. All BID FORMS shall be signed by a person duly authorized to sign bids on behalf of the 

bidder.  Unsigned bids will be rejected. 
 
5.   If you do not wish to submit a bid, return the BID FORM with the indication "No Bid Submitted," as well  
      a brief indication why. 
 
6.  The contract will be awarded to the lowest qualified bidder within the Agencies budget figure. 
 
7.  The Department of Mental Retardation shall have the right to accept or reject the bids within ninety (90) 
     calendar days of the bid opening date.  All bid prices must be firm for this ninety (90) day period. 
 

IB 1.03 Phasing Plan 
 
Please refer to phasing plan within technical specifications. 
 
 

IB 1.04 Scope of Work 
 
Furnish all required labor, equipment, services, and materials necessary to complete all work as specified in the 
technical specifications section.  Remove all debris created by this contract. 
 
 

IB 1.05 Location and Examination of Site 
 
1. The work will be performed at:  114 Hilltop Drive, Trumbull, CT 

 
2.  All contractors bidding for this project are required to visit and examine the site before bidding, and to verify 

job conditions and dimensions.  Time, date, and location of pre-bid meeting are as noted on bid package cover 

sheet.  Bids received from non-attending contractors will not be honored.  
This meeting is intended to review the project requirements and answer any questions that interested 
contractors may have about this project. Failure to attend this meeting will result 
in the rejection of your bid.  

 

IB 1.06 Contractor Qualification Requirement 
 
The contractor shall demonstrate capability to execute this contract by submitting evidence of the following: 
 
1.  Valid Connecticut license(s), if required, to perform the required work. 
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2.  Listing of two projects of similar scope and size that were performed within the last 18 months. Include the  

            name, address and telephone number of a contact at each job that can be contacted and who is familiar with 
the project. 

 
 

IB 1.07 Protection of Work and Property 
 
1.  All building equipment, furnishings, grounds landscaping, 

etc., shall be protected from damage of every description and any such damage thereto shall be repaired or 
otherwise made good at no expense to the State and to the satisfaction of the Facility Representative. 

 
2.  Supply and install any and all protective coverings and barricades necessary to protect at all times the public 

and building personnel from injury. 
 
3.  The contractor shall be held responsible for, and must make good at his own expense, any water damage or 

any other cause of damage due to improper protection. 
 
4.  Due to the nature of this institution, it is mandatory that all rules and regulations be strictly adhered to and the 

necessary precautions taken. 
 
5.  The contractor shall, during the progress of the construction, assume all responsibilities for loss or damage by  

      fire to the work included in his contract until completion of the contract.  No flammable material shall be 
stored in the structure in excess of the amounts allowed by the authorities. 

 
6.  The contractor is responsible to assure that all work is performed in accordance with all current State  
     regulations including, but not limited to, OSHA, State Fire Codes, and the Basic Building Code of the State of 

Connecticut. 
 
 
7.  The contractor will at all times keep the premises free from the accumulation of waste materials or rubbish  
      caused by his employees or work. All accumulated material shall be removed from the site daily at the 

contractors expense. 
 
 

IB 1.08 Form of Guarantee--Warranty 
 
The General Contractor will furnish the foregoing documents in the following manner: 
 
1.  Address to: 

DMR West Region Cheshire Center 
Plant Facilities Engineer 
25 Creamery Road 
Cheshire, CT 06410 
Attn:  Robert Klingner, Facilities Engineer 

 
2.  Provide project name and number of project. 
 
3.  I (we) hereby guarantee, (or warranty), the work on the referenced project for a period of one (1) year from the 
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Facility's approved completion date, against failures of workmanship and materials, unless otherwise noted on 
specifications.  The completion date shall be the date of final payment is received by the contractor. 

 
4.  All guarantees supplied by subcontractors, suppliers or manufacturers will be countersigned by the General  
     Contractor. 
 
 

IB 1.09 Time of Completion 
 
The contractor shall complete the project within the number of calendar days identified on page 1 of the BID 
FORM. Calendar days begin on the day of issuance of purchase order.  Once on site, the contractor's work force 
shall remain mobilized until work is completed  unless  otherwise is specifically approved by the facility 
representative, in writing. Crews and material deliveries are to be scheduled to meet the completion date.  If due 
to unforeseeable circumstances the work is not complete at the specified completion date, the contractor must 
obtain written permission from the facility representative and a new mutually agreed upon completion date must 
be established, or, liquidated damages, as described in section IB 1.17 will become effective.  Working days for 
this project shall be Monday through Friday, exclusive of State or National Holidays.  No Saturday or Sunday 
work shall be allowed without special written  permission by the facility representative.  Upon completion of the 
contract, the contractor shall make a request to the Facility Representative  to schedule a final inspection of the 
work. 
 
 

IB 1.10 Wage Rates 
 
Prevailing wage rates are applicable if the submitted bid exceeds the sum of $400,000.00 (for new construction) 
or $100,000.00 (if renovation/alteration/ repair or improvement).  New construction is defined as building an 
entire “brand new” building. The contractor is responsible for assuring that the payment of wages are as 
published by the Connecticut State Labor Department for the area where the job is being performed.     
In accordance with the provisions of Section 31-53 of the General Statutes of Connecticut, the following applies 
"The wages paid on an hourly basis to any mechanic, laborer or workman employed upon the work herein 
contracted to be done and the amount of payment or contribution paid or payable on behalf of each such 
employee to any employee welfare fund, as defined in subsection (h) of this section (31-53 of the General 
Statues), shall be at a rate equal to the rate customary or prevailing for the same work in the same trade or 
occupation in the town in which such public works project is being constructed.  Any contractor who is not 
obligated by agreement to make payment or contribution on behalf of such employees to any such employee 
welfare fund shall pay to each employee as part of his wages the amount of payment or contribution for his 
classification on each pay day."   
 
All contractors must submit weekly to Department of Mental Retardation, Facility Representative, a certified 
payroll and compliance statement.  A copy of this statement will be kept on file at the facility and a copy will be 
forwarded to the Department of Labor.  The certified payroll shall be considered a public record, and every 
person shall have the right to inspect and copy such records in accordance with the provisions of section 1-15, 
Connecticut General Statues.                                       
 

IB 1.11 Bonds 
 

1. A bid surety of not less than 10% of bid amount is required to accompany bid in the form of a bond or 
certified check made out to the Comptroller of the State of Connecticut if bid exceeds $50,000. 
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2. A performance, and labor and material payment, surety of not less than 100% of bid amount is required of 
low bidder in the form of a bond made out to the Comptroller of the State of Connecticut if bid exceeds 
$50,000.  It is to be submitted to the Department of Mental Retardation business office representative 
prior to award of contract and issuance of purchase order. 

 
3. Such checks or bid bonds will be returned to all except the three lowest bidders within three days after the 

opening of bids, and the remaining checks or bid bonds will be returned promptly after the awarding 
authority and the accepted bidder have executed contract, or, if no award has been made within 60 days 
after the date of the opening of bids, upon demand of the bidder so long as he/she has not been notified of 
the acceptance of his/her bid.   

 
 

IB 1.12 Insurance 
 
      1. The Contractor shall not start work under this contract until he has obtained the following insurance and 

until the insurance has been approved by the owner nor shall the contractor allow any subcontractor to 
start  work until insurance required by the subcontractor has been obtained and approved.  The contractor 
shall send certificate for the insurance to the business office representative. 

 
      2. The Contractor shall take out and maintain during the life of the contract, workers' compensation 

insurance for all employees working at the site and, in case any work is sublet, the Contractor shall 
require the subcontractor to provide workers' compensation insurance for all of the latter's employees.  In 
case any class of employees engaged in hazardous work under this Contract is not protected under the 
workers' compensation statute, the Contractor shall provide, and shall cause each subcontractor to 
provide, insurance for those employees. 

 
      3. The Contractor shall take out and maintain during the life of a contract, public liability and property 

damage insurance to protect him/her and the owner's interest as their interests may appear.  Each 
subcontractor shall take out and maintain insurance to protect him/her from claims for damage for injury, 
including accidental death and from claims for property damage which may arise from operations under 
this contract, whether such operations be by himself/herself or by any subcontractor or by any employee 
unless such employees are covered by the protection afforded by the Contractor.  Types and amounts of 
insurance required shall be as follows: 

 
 
 
 
 
 

                                     SINGLE        EACH  
DESCRIPTION      COVERAGE       LIMIT       ACCIDENT      AGGREGATE 
 
Protective 
Liability            BI          $1,000,000              
 
Protective 
Liability            PD         $100,000                     $500,000 
  

(for and in the name of the State of Connecticut) 
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                                     SINGLE        EACH  
DESCRIPTION      COVERAGE       LIMIT       ACCIDENT      AGGREGATE 
 
Contractor's 
Liability             BI          $1,000,000 
 
 
Contractor's 
Liability            PD         $100,000                       $500,000 
 
Contractor's 
Protective 
Liability            BI          $1,000,000 
 
Contractor's  
Protective 
Liability            PD          $100,000                       $500,000 
 
      4. Coverage for damage or loss resulting from Type C - Collapse or Structural Injury, Type U - 

Underground Damage, Type X - explosion or blasting, ordinarily excluded from coverage, shall be 
provided in the amounts and manner specified in this article if required in the bid for the specified 
project.  Builders Risk insurance, not ordinarily required, shall be provided in accordance with the 
amount and manner specified in the bid for the specified project if such insurance is required in the bid. 

 
  

IB  1.13 Licenses  
 
It is the responsibility of the contractor to secure all licenses, permits, approvals, or other documents necessary to 
complete this project.  
 

IB 1.14 Security 
 
The contractor must abide by all security regulations as described in or attached to this documentation. 
 
IB  1.15 Start of Work 
 
The contractor will not start work or order materials before receipt of a fully executed and approved purchase 
order. Within two (2) working days after receipt of the purchase order and prior to the start of construction, the 
contractor shall schedule a pre-construction meeting with the facility representative and at that time a start date 
will be established.  The contractor shall begin construction within ten (10) working days. Working days shall be 
considered as Monday through Friday. 
 

IB 1.16 Payment 
 
 

a. Projects under $25,000.00 - A single invoice shall be submitted by the prime contractor following 
the acceptance of the completed project. 

 



 22

b. Projects $25,000.00 or greater - Three invoices shall be submitted by the prime contractor; one 
when all material or equipment is on site or the project is 50% completed (which ever occurs 
first), two when the project is substantially complete, and three when the project is totally 
complete and accepted. 

 
c. The invoice shall contain the State Purchase Order number and project number. Invoices received 

without reference to a valid State Purchase Order number and project number will result in delay 
of payment 

 

IB 1.17 Liquidated Damages 
 
It is hereby declared and agreed by and between the contractor and the owner that the date of commencement, 
rate of progress, and time of completion of the work are essential provisions, conditions and that it would be 
impracticable and impossible to determine and ascertain the actual damages the owners would incur by reason of 
a delay in the completion of the work. It is, therefore, covenanted and agreed by and between the contractor and 
owner that the contractor shall and does hereby agree to pay the owner as liquidated damages (and not as a 
penalty) the sum of two hundred dollars ($200.00) for each and every working day that the contractor shall be in 
default, hereunder for failing to complete the project within the time of completion specified above except as 
such date shall be extended, in writing upon request of the contractor, for the period of an excusable delay. Any 
such payments due to the owner by the contractor may be deducted by the owner from any sums due to the 
contractor. 

 
 
IB 1.18 RECEIPT OF BIDS 
 
BIDS SHALL BE PLACED IN SEALED ENVELOPES MARKED "SEALED BID OPENING, PROJECT 
NWC HVAC AND DELIVERED/RECEIVED PRIOR TO THE BID OPENING DATE AND TIME 
LISTED ON THE COVER SHEET.   
 
DELIVER TO: 

DMR West Region Cheshire Center 
Business Ofice 
25 Creamery Road 
Cheshire, CT 06410 
Attn: Lauren Marziarz, FAO 
 
 

End of Section 
Revised Date: 5/2006 
 
 
 
 
 

 
 
 
 
 



 23

GENERAL CONDITIONS 
 
 

GC 1.01 General 
 
In addition to the conditions in the Instructions to Bidders, the following General Conditions shall apply and form 
an equal part of the contract documents. 
 

GC 1.02 Use of the Premises 
 

1. Nothing contained in the Specifications shall be interpreted as giving the Contractor exclusive use of the 
premises where the work is performed. 

 
2. The Contractor shall be held solely responsible for any damage to the existing structures, systems, 

equipment and site caused by them or by their employees and shall repair or replace same to their original 
condition as directed by the facility representative at no additional cost to the owner. 

 
3. The work of the contract shall not interfere with the normal conditions and safe operation of the building 

and site.  If such interference appears possible because of construction to existing work or other reasons, 
the work involved must be done at a time and in a manner directed by the facility representative as a part 
of the contract. 

 
4. The contractor shall supply and install any and all protective coverings and barricades necessary to protect 

at all times the clients, public and building personnel from injury and the building from damage. The 
contractor shall provide and install all plastic sheeting, and other materials, which he/she may require to 
protect all open, unfinished work at the end of each and every day. 

 
5. The contractor shall secure unfinished work areas at the close of business each day to preclude passage by 

any and all unauthorized persons. 
 

6. No flammable material shall be stored in the structure in excess of the amounts allowed by the fire codes  
and authorities.  No gasoline shall be stored within the building. 

 
7. Protection of building, building occupants and visitors. 

 
a. Construct barriers to prevent dust from construction areas from entering client areas. Barriers 

must be impermeable to fungal spores and in compliance with local fire codes. 
 

b. Seal off and block return air vents if rigid barriers are used for containment. 
 

c. Implement dust control measures on surfaces and divert pedestrian traffic away from work 
zones. 

 
d. If necessary, create negative air pressure in work zones adjacent to client care areas and insure 

that required engineering controls are maintained. Monitor negative airflow. 
 

e. Direct pedestrian traffic away from construction zones. 
 

f. Provide construction crews with: Designated entrances, corridors and elevators if possible, 
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g. Contractor shall clean work zones and their entrances daily. 

 
h. Contractor shall cover and secure debris prior to removal from the construction area. 

 
i. In client care areas, for major repairs that include removal of walls and disruption of the space 

within, the contractor shall use plastic sheets or prefabricated plastic units to contain dust and a 
HEPA (High Efficiency Particulate Air)filter machine to clean the air. 

 
 

GC 1.03 Storage or Equipment and Materials 
 
     1. All deliveries of material, equipment, etc., shall be made to the contractor and accepted only by him/her 

and only during working hours.  Department of Mental Retardation personnel will not receive or accept 
any materials or equipment, etc. at any time. 

 
     2. The contractor shall secure instructions from the facility representative's as to available space for storing 

materials, tools, etc.  If adequate space is not available, he/she shall provide his/her own storage facilities 
and in all cases be responsible for its protection. 

 
     3. All materials used throughout work shall be neatly stacked so as not to obstruct traffic, or the progress of 

the work. 
 
     4. All materials delivered to the job site will be protected by the contractor from weather damage, loss, or 

vandalism. 
 
 

GC   1.04 Codes, Rules, Ordinances and Approvals 
 
     1. All materials furnished and all work installed shall comply with the rules and recommendations of the 

State of Connecticut; and must comply with all applicable State and local code, laws, ordinances, rules 
and regulations, with all requirements of local utility companies, and with the recommendations of the 
Insurance Rating Organization having jurisdiction. 

 
     2. It is intended that the technical specifications not violate any of the above.  Where violations occur, such 

codes, laws, rules, ordinances, regulations and recommendations shall be complied with.  The contractor 
must call any such violations to the attention of the Department of Mental Retardation facility 
representative before making any changes to the specifications or proceeding with the work. 

 
     3. The Contractor shall, at his expense, give all notices, obtain all permits, licenses, approvals, fees and 

other costs in connection with the work and obtain all required certificates of inspection for the work and 
deliver same to the Department of Mental Retardation facility representative before requesting acceptance 
and final payment. 

 
     4. All apparatus, equipment, such as ladders, scaffolding, chutes, etc., shall comply with the 

recommendations of the Manual of Accident Prevention in Construction, published by the Associated 
General Contractors of America, OHSA, and approved revisions. 
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  5. The contractor must at all times maintain a fire safe environment. Fire extinguishers are to be provided by 
the contractor, at all work sites, of the size and type required for the work being performed. Sprinkler and 
alarm systems are not to be shut down or impaired without the approval of the  facility  representative. 
Welding will only be performed by certified welders. When welding is being performed there is to be a 
fire watch provided with extinguishing equipment at his or her immediate access. 
 

 

GC      1.05 Salvage and Disposal 
 
     1. All removed materials that are deemed salvageable by the facility representative are the property of the 

facility (State of Connecticut).  The facility's representative will direct which materials the facility will 
retain and which material the contractor shall retain and/or dispose of. Facility retained material is to be 
relocated by the contractor to an area designated by the facility's representative at the contractor’s 
expense. 

 
     2. All debris resulting from the performance of this contract will be the property of the contractor and will 

be completely removed from the facility daily. All permits, manifests, fees or other requirements for the 
proper disposal of such debris is the sole responsibility of the contractor. If a hazardous material is 
involved, copies of manifest slips must be provided to the facility representative. 

 
     3. Chutes and dumpster type containers designed to keep dust and spillage to a minimum will be supplied 

and used by the contractor at his/her own expense. 
 
 

GC      1.06 Maintenance of Utilities 
 
     1. The Department of Mental Retardation has the responsibility for the operation of the entire utility 

distribution system.  Any operation or function in relation to the work which could render said system(s) 
inoperable shall be coordinated, upon notification by the contractor, by the facility representative.  All 
operational changes shall be made in this manner. 

 
     2. When installation of new work requires the temporary shutdown of an existing operating system, the 

connection of the new work shall be performed at such time as designated by the facility representative.  
The facility representative reserves the right to limit the shutdown time to a specified number of net hours 
and set the date and time of each occasion of complete shutdown.  Notify facility representative of the 
estimated duration of the shutdown period at least seven (7) days in advance of the date the work is to be 
performed. 

 
     3. Any shutdown to the service which will interrupt critical operations shall be protected by the provision of 

a safe and adequate temporary means of service replacement, supplied at the contractors expense, which 
shall be removed when no longer required.  The contractor shall insure all tools, supplies, equipment and 
labor is on hand and in position to start the moment the shutdown period is made available to him. 

 
 
 

GC      1.07  Change Orders 
 
     1. No additional compensation or time shall be granted beyond that noted on the original purchase order, 

unless approved in writing by the Agency Representative. 
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     2. The Department of Mental Retardation’s  Agency Representative is identified on the invitation to bid 
section.  Changes, proceeds, or approvals from others will not be honored. 

 
 

GC 1.08  Shop Drawings 
 

1. Shop drawings shall be submitted as required to the facility representative and/or as noted on the plans 
and technical specifications. 

 
2. The contractor shall make any corrections required by the facility representative at no additional cost to 

the state and submit 2 corrected copies to the facility representative.   
 

3. It is the contractors responsibility to flag deviations from the contract documents.  An approval will not 
be considered an acceptance of the deviation unless it has been explicitly and clearly identified in writing. 

 
 

GC 1.09  Substitutions 
 

If substitutions are permitted, it is the responsibility of the contractor to provide the necessary documents 
to prove that the  product is equal to that specified.  These documents must be received by the facility 
representative for his approval/disapproval prior to use.   
 
 

GC 1.10  Quality Control 
 

1. Comply with manufacturer’s recommendations and association or trade instructions and specifications for 
storage, use, and installation of their products.  All materials and equipment shall be installed in strict 
accordance with the manufacturer’s recommendations.  This shall include any and all steps, treatments, or 
maintenance required before placing into use or placing into service. 

 
2. Comply with instructions in full detail, including each step in sequence.  Should instructions conflict with 

contract documents, request clarification from facility representative before proceeding. 
 

3. When instructed by facility representative, submit manufacturers data sheets, including instructions and 
recommendations. 

 
4. If substitutions are permitted, it is the responsibility of the contractor to provide the necessary documents 

to prove that the  product is equal to what is specified.  These documents must be received by the facility 
representative for his approval/disapproval prior to use.   
 
   

 
5/2006 END OF SECTION 
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COMPLIANCE WITH EXECUTIVE ORDERS 
 

This contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill 
promulgated June 16, 1971, and, as such, this contract may be cancelled, terminated or suspended by the 
State Labor Commissioner for violation of or non compliance with said Executive Order No. Three, or any 
state or federal law concerning nondiscrimination, notwithstanding, that the Labor Commissioner is not a 
party to this contract. 
 
The parties to this contract, as part of the consideration hereof, agree that said Executive Order No. Three is 
incorporated herein by reference and made a part hereof. The parties agree to abide by said Executive order 
and agree that the State Labor Commission shall have continuing jurisdiction in respect to contract 
performance in regard to nondiscrimination, until the contract is completed or terminated prior to 
completion.  
 
The contractor, agrees as part consideration hereof, that this contract is subject to the Guidelines and Rules 
issued by the State Labor Commissioner to implement Executive Order No. Three, and that he will not 
discriminate in his employment practices or policies, will file all reports as required, and will fully cooperate 
with the State of Connecticut and the State Labor Commissioner.  
 
This contract is also subject to provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill 
promulgated February 15, 1973, and, as such, this contract may be cancelled, terminated or suspended by the 
contracting agency or the State Labor Commissioner for violation of or noncompliance with said Executive 
Order No. Seventeen, notwithstanding that the Labor Commissioner may not be a party to this contract.  
 
The parties to this contract, as part of the consideration hereof, agree that Executive Order No. Seventeen is 
incorporated herein by reference and made a part hereof. The parties agree to abide by said Executive Order 
and agree that the contracting agency and the State Labor Commissioner shall have joint and several 
continuing jurisdiction in respect to contract performance in regard to listing all employment openings with 
the Connecticut State Employment Service. 
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EXECUTIVE ORDER No. 7B 

This Agreement is subject to Executive Order No. 7B of Governor  Jodi M. Rell, 
promulgated on November 16, 2005. The Parties to this Agreement, as part of the 
consideration hereof, agree that : 

(a.) The State Contracting Standards Board (“the Board”) may review this contract 
and recommend to the state contracting agency termination of the contract for cause. 
The state contracting agency shall consider the recommendations and act as required 
or permitted in accordance with the contract and applicable law. The Board shall 
provide the results of its review, together with its recommendations, to the state 
contracting agency and any other affected party in accordance with the notice 
provisions in the contract no later than fifteen (15) days after the Board finalizes its 
recommendation. For the purposes of this Section, “for cause” means: 

(1.) a violation of the State Ethics Code (Conn. Gen. Stat. Chapter 10) or 
Section 4A-100 of the Conn. Gen. Statutes or 
(2.) wanton or reckless disregard of any state contracting and procurement 
process by any person substantially involved in such contract or state 
contracting agency.  
 

(b.) For the purposes of this Section, “contract” shall not include real property 
transactions involving less than a fee simple interest or financial assistance 
comprised of state or federal funds, the form of which may include but is not limited 
to grants, loans, loan guarantees, and participation interests in loans, equity 
investments and tax credit programs. Notwithstanding the foregoing, the Board shall 
not have any authority to recommend the termination of a contract for the sale or 
purchase of a fee simple interest in real property following transfer of title.  
 
(c.) Effective January 1, 2006, notwithstanding the contract value listed in Conn. 
Gen. Stat. §§ 4-250 and 4-251, all procurements between state agencies and private 
entities with a value of $50,000 (fifty thousand dollars) or more in a calendar or fiscal 
year shall comply with the gift affidavit requirements of said Sections. Certification 
by agency officials or employees required by Conn. Gen. Stat. § 4-252 shall not be 
affected by this Section.  
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Danbury Flat Roof Specifications 
Approximate size: 23 ft x 47 ft 

 
1. Remove the existing roof to the concrete deck and dispose of debris. 

 
2. Using a two part insulation adhesive, install new tapered Polyisocyanurate insulation over 

the existing deck. 
 
3. Over insulation, install a new Firestone Fully Adhered .060 EPDM roof membrane system. 
 
4. Fabricate and install new .040 Aluminum Gravel Stop edging in the color of Bronze. 
 
5. Install new EPDM flashings on Vents, Drain, and at Slate roof connection. 

 
6. Supply owner with a Firestone 20 Year No Dollar Limit warranty. 

 
 
 
 
 

END OF SECTION 

 


