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JOINT COMMITTEE ON LEGISLATIVE MANAGEMENT 

 
 

QUESTIONS AND ANSWERS  
 

July 2, 2007 
 

 
 
 
1. Is there a listing of what is to be submitted with the proposals?  

 
Section two and three of the request for proposal includes a list of required elements that 
shall be included in all proposals. Any proposal not including these elements is subject to 
disqualification.   

2. Shall proposals include the campaign contribution form?  
 
Yes. Please note that proposals will not be considered without a completed campaign 
contribution form.  
 

3. Is this a service wage project?  
 

Yes.  
 
4. Can you provide any historical costs of doing this project?  

 
No.  
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REQUEST FOR PROPOSAL 

 
CATCH BASIN /CURTAIN DRAIN CLEANING 

 
FOR THE JOINT COMMITTEE ON LEGISLATIVE MANAGEMENT 

 
CONNECTICUT GENERAL ASSEMBLY 

 
Contract #: JCLM08REG0023 

 
 
 

Please note this RFQ has been reserved for participation by set-aside vendors 
certified as such by the Connecticut Department of Administrative Services (DAS). 
If no proposals are received from DAS certified set-aside vendors, or if no set-aside 
vendor’s proposal is determined to be qualified and responsive, an award will then 
be made to a non-set-aside vendor. 

 
 

Sealed proposals will be received by the Joint Committee on Legislative Management in 
Room 5100 at the Legislative Office Building, Hartford, Connecticut for providing the 
Connecticut General Assembly with the goods and/or services listed herein by the date 
and time cited below. 
 
  
   DATE: July 19, 2007 
 
   TIME: 12:00 pm 
 
 
 
Issued: June 26, 2007
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PART 1 GENERAL INFORMATION 

1.1 Executive Summary  
 

The Connecticut General Assembly (CGA) is the legislative branch of government of the State of 
Connecticut. Through statutory enactments, the Joint Committee on Legislative Management (JCLM) is 
responsible for the coordination and management of legislative affairs and the supervision and approval 
of any and all legislative expenditures. 

 
The JCLM is seeking a contractor to supply labor and materials required to vacuum out all catch 

basins and curtain drains in the parking areas, roadways, sidewalks and lawn areas located at the 
Capitol, Legislative Office Building and the Legislative Office Garage for a three year period.  

1.2 Contact Information  
 

Mail:   Attention: Tina Nadeau Mohr 
  Office of Legislative Management 
  Legislative Office Building; Room 5100 
  Hartford, CT 06106-1591 
 
Email:  tina.mohr@cga.ct.gov 
 
Telephone:  (860) 240 – 0100   Fax: (860) 240 – 0122 

1.3 Portal Website  
 
This request for proposal (rfp) is posted on the portal website which can be found at the following 
address http://www.das.state.ct.us/Purchase/Portal/Portal_Bids_Open.asp?F_Bid_Type=1&F_Unit=OLM.  

 
PART 2 PROJECT SCOPE 
 

2.1 Overview 
 
The JCLM is seeking a contractor to supply labor and materials required to vacuum out all catch 

basins and curtain drains in the parking areas, roadways, sidewalks and lawn areas located at the 
Capitol, Legislative Office Building and the Legislative Office Garage for a three year period.  
 
(a) Please submit all questions regarding this RFP to the attention of Tina Nadeau Mohr by email at 

tina.mohr@cga.ct.gov. The deadline for submittal of these questions is July 2, 2007 at 12:00 pm;    
 

(b) All answers to these questions will be posted on the portal on July 5, 2007; 
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2.2 Project Scope 
 
Proposals shall address the following requirements:  
 
(a) Provide annual catch basin cleaning services for 33 catch basins or curtain drains on the Legislative 

Office Building grounds and 28 catch basins or curtain drains on the Capitol grounds. See the 
attached sketch for locations. (Attachment G) 

 
(b) Bids are to be priced per catch basin or curtain drain on the proposal pricing page. (Attachment A) 
 
(c) It is the responsibility of the successful bidder to ensure that each and every piece of equipment used 

on the Capitol and Legislative Office Building grounds is certified by the Metropolitan District 
Council for back-flow prevention equipment. Proof of certification must be made at least 10 
business days prior to the actual start of work.  

 
(d) It is the responsibility of the successful bidder to obtain a water hydrant permit from the 

Metropolitan District Council before the start of work 
 
(e) Any fees associated with the certification process or for water hydrant use shall be at the expense of 

the contractor. 
 
(f) All material to be removed and disposed of off premises.  
 
(g) Bidders must indicate on the bid form the type and capacity of equipment to be used including size 

of suction pipe. 
 
(h) Cleaning operations shall begin the first week of July and be completed within thirty (30) days. 

2.3 Service Wage Project 
 
This is considered a service wage project.  All proposals submitted shall incorporate the service wage 
rates included in this RFP as appropriate.  (Attachment I) If the service wage rates increase during the 
term of this contract, the cleaning charge per drain/basin would be adjusted upon agreement between 
CGA and the contractor.  

2.4 Certified Payrolls 
 
All invoices for service wage projects shall be submitted along with a completed Certified Payroll Form 
and Contractor Wage Certification Form. Invoices will not be paid until complete and accurate certified 
payroll forms are received.  These forms are attached to this request for proposal in attachment H.  
These forms can also be found at the following links: 
 
•     Certified payroll Form:  http://www.ctdol.state.ct.us/wgwkstnd/forms/payrollcert1.pdf
 
•     Contractor Wage Certification Form: http://www.ctdol.state.ct.us/wgwkstnd/forms/contractwage.pdf
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2.5 Examination of Documents and Work Site  
 
Prior to submitting a proposal, each proposer shall examine the RFP and may visit the site of the work. 
Each proposer shall fully inform himself or herself prior to submitting the proposal as to the existing  
conditions and limitations under which the work is to be performed, and shall include in his/her proposal 
a sum to cover the cost of items necessary to perform the work as set forth in this RFP. No allowance 
will be made to a proposer because of lack of such examination or knowledge. The submission of a 
proposal will be considered conclusive evidence that the proposer has made such an examination.  
 
On site inspections of the existing conditions and limitations under which the work is to be performed 
may be scheduled by contacting Michael Sgobbo, Guardian Services, at 860-240-0147. 
 
2.6 Small Business Set-Aside Requirements 

 
This RFQ has been reserved for participation by certified set-aside vendors certified as such by the 
Connecticut Department of Administrative Services (DAS) at the time the proposal is submitted. 
Vendors shall include a copy of their business’s current certification with their proposals, however, 
proposals will be accepted from all vendors.  Vendors not certified at the time the proposal is submitted 
will not be considered a DAS certified set-aside vendor.  
 
If no proposals are received from DAS certified set-aside vendors, or if no set-aside vendor’s proposal is 
determined to be qualified and responsive, an award will then be made to a non-set-aside vendor.  Set-
Aside Vendors submitting proposals should indicate on the outside of their sealed envelope that 
they are a Connecticut Certified Small Business Enterprise (SBE or MBE) in addition to the title 
and proposal deadline date of the RFP. 

2.7 Awarded Vendor’s Storage Space  
 
(a) A limited area will designated on the Capitol or LOB grounds where the awarded vendor may store 

equipment overnight as may be required. 
 

(b) Due to limited on-site storage availability, the awarded vendor shall confine his on-site storage to the 
area designated by the CGA. 

 
2.8 Protection/Safety Measures 
 
(a) Caution shall be exercised by the awarded vendor at all times for the protection of persons and 

property, and all safety regulations and other provisions of applicable Federal, State and local laws 
must be observed. Building and construction codes, including the requirements of the Occupational 
Safety and Health Administration, shall be observed. 

 
(b) The awarded vendor shall be responsible for the adequacy and safety of all construction methods and 

the safe prosecution of the work. The awarded vendor shall assume full and complete responsibility 
for safe prosecution of the work at all times, and for obtaining satisfactory results. 
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(c) If any operation, practice, or condition that is deemed by the designated representative of the CGA to 

be unsafe during the course of the performance of the work, the awarded vendor, when notified 
verbally and later confirmed in writing, shall take such corrective action immediately as appropriate. 

 
(d) The awarded vendor shall pay the cost of repair or replacement resulting from theft or damage to 

existing equipment, material or work due to negligence by the awarded vendor in securing the 
project site and adjacent areas affected by the awarded vendor’s operations. 

 

2.9 Use of Premises 
 
(a) The premises will be occupied during the performance of work; therefore, it will be necessary to 

provide OLM with a schedule in advance when work will take place so that arrangements may be 
made for safe ingress and egress by building personnel, parking of vehicles, directing of traffic, 
delivery of goods, mail, etc.  The work shall not interfere with normal, continuous, and safe 
operation of the building and site. 

 
(b) Nothing contained in the specifications shall be interpreted as giving the contractor exclusive use of 

the premises. 
 

2.10 Work Schedules 
 
(a) The work schedule shall be cleared with the State Capitol Police and the OLM in advance of work in 

any given location.  Public business hours of the State Capitol are from 8:00 a.m. to 5:00 p.m., 
Monday through Friday, holidays excluded. 

 
(b) Work will not be performed when temperatures or other weather conditions do not meet the product 

manufacturers' recommendations on use. 
 

PART 3 PROPOSAL CONTENTS 
 
The following documentation shall be included in quotes submitted. The state reserves the right to 
disqualify any quote which does not include the required documentation.  
 
The following administrative documentation shall be included with the proposal: 
 
(a) Proposals must be sent to the Office of Legislative Management, Room 5100; Legislative Office 

Building, Hartford, Connecticut 06106 to the attention of Tina Nadeau Mohr;  
 
(b) Please note only written proposals in a sealed envelope will be accepted; 
 
(c) Copies: An original AND one (1) copy of your proposal must be submitted. These proposals shall be 

secured with a paper clip or rubber band, please do not use 3 ring binders or staples;  
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(d) The proposer must indicate on the front of the envelope:  
 
 SEALED PROPOSAL:  Catch Basin/Curtain Drain Cleaning 
  
 DEADLINE FOR RECEIPT:  July 19, 2007 at 12:00 pm 
 
(e) Proposal Pricing Page. (Attachment A)  

 
(f) Certification Page (Attachment B) 

 
(g) Campaign Contribution Acknowledgement Form (CCBA) : With regard to a state contract as defined 

in P.A. 07-01 having a value in a calendar year of $50,000 or more or a combination or series of such 
agreements of contracts having a value of $100,000 or more, the authorized signatory to this 
submission in response to the state’s solicitation shall submit the signed CCBA Form, included in 
this RFP, which expressly acknowledges receipt of the State Elections Enforcement Commissions’ 
notice advising state contractors of state campaign contributions and solicitation prohibitions, and 
that the proposer will inform its principals of the contents of this notice. Please refer to the following 
website for additional information:  http://www.cga.ct.gov/OLM/bids2.asp (Attachment C) 
 

(h) Insurance Certificate (Attachment D) 
 

(i) Vendor profile. (Attached E) 
 
(j) W-9 form. (Attached F) 
 
(k) Service Wage Rates: All proposals submitted shall incorporate the prevailing wage rates included in 

this RFP as appropriate.  (Attachment I) 
 
(l) Certified Payroll Forms: All invoices shall be submitted along with certified payrolls using the forms 

provided in this RFP.  The forms can also be accessed on the OLM website at (Attachment H). 
 

(m) Proof of DAS certified set-aside vendor status.  
 

(n) Sketch of Catch Basin & Sidewalk Drain Locations (Attachment G) 
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PROPOSAL PRICING PAGE 
 
ATTACHMENT A 
 
Catch Basin/Curtain Drain Cleaning 
JCLM08REG0023 

The Connecticut General Assembly 
Joint Committee on Legislative 
Management 
Legislative Office Building : Rm 5100 
Hartford, CT 06106 
(860) 240 – 0100  
FAX: (860) 240 – 0122 

 
 

1. Cleaning of 61 Catch Basin / Curtain Drain $____________/EACH = $_____________per year 
 
 
 
 

 
   
 

Standard payment terms are net 45 days.  Please indicate any early payment discount terms that 
would be applicable to this project: __________________% Discount, _______________ Days. 

 
The undersigned, accepting the conditions set forth herein, hereby agrees in strict accordance 
therewith to furnish these services and/or commodities to the General Assembly as listed in the 
Request for Proposal at the prices proposed therein.  

 
Company: _______________________________________________________________ 

 
Address: ________________________________________________________________ 

 
Signature: _______________________________________________________________ 

 
Name (Printed): _______________________   Title: _____________________________ 

 
Federal Employer Identification Number: ______________________________________ 

 
Telephone Number: ____________________Fax Number: ________________________ 

 
Email Address: ___________________________________________________________ 

 
Date: ___________________________________________________________________ 

  



 

  

 
 
 

CERTIFICATION FORM 
 
ATTACHMENT B 
 
Catch Basin/Curtain Drain Cleaning 
Maintenance 
JCLM08REG0023 

The Connecticut General Assembly 
Joint Committee on Legislative 
Management 
Legislative Office Building : Rm 5100 
Hartford, CT 06106 
(860) 240 – 0100  
FAX: (860) 240 – 0122 

 
IN WITNESS WHEREOF, the undersigned, accepting the conditions set forth herein, hereby agrees in 
strict accordance therewith, to furnish these services and/or commodities to the General Assembly as listed 
in the Request for Proposal in accordance with the following guidelines:  
 

Independent Price Determinations and Offer of Gratuities:  
 
1. The costs proposed have been arrived at independently, without consultation, communication, or 

agreement for the purpose of restricting competition, as to any matter relating to such process with 
any other organization or with any competitor; 

 
2. Unless otherwise required by law, the costs quoted have not been knowingly disclosed by the 

Proposer on a prior basis directly or indirectly to any other organization or to any competitor; 
 

3. No attempt has been made or will be made by the Proposer to induce any other person or firm to 
submit or not to submit a Proposal for the purpose of restricting competition; 

 
4. The Proposer has no knowledge of the specific Proposal contents prior to actual receipt of the 

Proposal; 
 

5. The Proposer certifies that no elected or appointed official or employee of the State of Connecticut 
has or will benefit financially or materially from this procurement. Any contract arising from this 
procurement may be terminated by the State if it is determined that gratuities in excess of those 
allowed under Chapter 10 of the Connecticut General Statutes (Code of Ethics for Public 
Officials) were either offered to or received by any of the aforementioned officials or employees 
from the Contractor's agent or the Contractor's employee(s). 

 
The Proposer agrees to furnish these services and/or commodities to the Connecticut General 
Assembly as listed in the Request for Proposal at the prices indicated on Attachment E.  

 
SIGNED AND DATED this    day of    
 
    Company:         

    Address:         

    Signature:      Date:   

    Name (Printed):         

    Title:         

Telephone No:      Fax No:     

    Federal Employer Identification No:     



 

  

 
 

CAMPAIGN CONTRIBUTION 
BAN ACKNOWLEDGEMENT 
FORM 
ATTACHMENT C 
 
Catch Basin/Curtain Drain Cleaning 
 Maintenance 
JCLM08REG0023 

The Connecticut General Assembly 
Joint Committee on Legislative 
Management 
Legislative Office Building : Rm 5100 
Hartford, CT 06106 
(860) 240 – 0100  
FAX: (860) 240 – 0122 

 
NOTICE TO LEGISLATIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF CAMPAIGN 

CONTRIBUTION AND SOLICITATION BAN  
 

This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, 
and is for the purpose of informing state contractors and prospective state contractors of the following law 
(italicized words are defined on the second and third page of this form.): 
 
Campaign Contribution and Solicitation Ban 
No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, 
with regard to a state contract  solicitation with or from a state agency in the legislative branch shall make a 
contribution to, or solicit contributions on behalf of (i) an exploratory committee or candidate committee established 
by a candidate for nomination or election to the office of State senator or State representative, (ii) a political 
committee authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a party 
committee;  
 Duty to Inform 
State contractors and prospective state contractors are required to inform their principals of the above prohibitions, 
as applicable, and the possible penalties and other consequences of any violation thereof. 
 Penalties for Violations 
Contributions or solicitations of contributions made in violation of the above prohibitions may result in the 
following civil and criminal penalties:  
 Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal 
or a contractor.  Any State Contractor or Prospective State Contractor which fails to make reasonable efforts to 
comply with the provisions requiring notice to its principals of these prohibitions and the possible consequences of 
their violations may also be subject to civil penalties of $2000 or twice the amount of the prohibited contributions 
made by their principals. 
Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject 
the violator to imprisonment of not more than 5 years, or $5000 in fines, or both. 
 Contract Consequences 
Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in 
the contract being voided. 
 Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, 
shall result in the contract described in the state contract solicitation not being awarded to the prospective state 
contractor, unless the State Elections Enforcement Commission determines that mitigating circumstances exist 
concerning such violation. 
 The state will not award any other state contract to anyone found in violation of the above prohibitions for a period 
of one year after the election for which such contribution is made or solicited, unless the State Elections Enforcement 
Commission determines that mitigating circumstances exist concerning such violation.  
 
Receipt acknowledged:_______________________________________       ______________ 
                (signature)    (date) 
Print name:_________________________________________________ Title:______________________________ 
 
Company Name:_____________________________________________ 

 
Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections 
Enforcement Commission, www.ct.gov/seec.   Click on the link to “State Contractor Contribution Ban” 

http://www.ct.gov/seec


 

  

 
Definitions: 

  
"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such 
person, business entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first 
of the year in which such contract terminates. "State contractor" does not include a municipality or any other 
political subdivision of the state, including any entities or associations duly created by the municipality or political 
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee 
in the executive  or legislative branch of state government or a quasi-public agency, whether in the classified or 
unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency 
employee. 
  
"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response 
to a state contract solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a 
request for proposals by the state, a state agency or a quasi-public agency, until the contract has been entered into, or 
(ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 
4a-100. "Prospective state contractor" does not include a municipality or any other political subdivision of the state, 
including any entities or associations duly created by the municipality or political subdivision exclusively amongst 
themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative 
branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or 
part-time, and only in such person's capacity as a state or quasi-public agency employee. 
  
"Principal of a state contractor or prospective state contractor" means  (i) any individual who is a member of the 
board of directors of, or has an ownership interest of five per cent or more in, a state contractor or prospective state 
contractor, which is a business entity, except for an individual who is a member of the board of directors of a 
nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, 
which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief 
executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a state 
contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable 
powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has 
managerial or discretionary responsibilities with respect to a state contract, (v) the spouse or a dependent child who 
is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political committee 
established or controlled by an individual described in this subparagraph or the business entity or nonprofit 
organization that is the state contractor or prospective state contractor.  
  
"State contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let 
through a procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or 
series of such agreements or contracts having a value of one hundred thousand dollars or more in a calendar year, 
for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of any 
kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or 
lease of any land or building, (v) a licensing arrangement, or (vi) a grant, loan or loan guarantee. "State contract" 
does not include any agreement or contract with the state, any state agency or any quasi-public agency that is 
exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes. 
  
"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, 
including, but not limited to, an invitation to bid, request for proposals, request for information or request for 
quotes, inviting bids, quotes or other types of submittals, through a competitive procurement process or another 
process authorized by law waiving competitive procurement. 
  
 “Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and 
substantive responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or 
ministerial responsibilities. 
  
“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent 
on the federal income tax of such individual. 



 

  

  
 “Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a 
candidate  committee, exploratory committee, political committee or party committee, including, but not limited to, 
forwarding tickets to potential contributors, receiving contributions for transmission to any such committee or 
bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D) 
establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. 
Solicit does not include: (i) making a contribution that is otherwise permitted by Chapter 155 of the Connecticut 
General Statutes; (ii) informing any person of a position taken by a candidate for public office or a public official, (iii) 
notifying the person of any activities of, or contact information for, any candidate for public office; or (IV) serving as 
a member in any party committee or as an officer of such committee that is not otherwise prohibited in this section. 
 



 

  

 
 

INSURANCE REQUIREMENTS 
 
ATTACHMENT D 
 
Catch Basin/Curtain Drain Cleaning 
Maintenance 
JCLM08REG0023 

The Connecticut General Assembly 
Joint Committee on Legislative 
Management 
Legislative Office Building : Rm 5100 
Hartford, CT 06106 
(860) 240 – 0100  
FAX: (860) 240 – 0122 

 
Please Note: An insurance certificate is not required to be submitted with the proposal but is required upon contract award.  
 
1. The successful proposer shall carry in force for the duration of this agreement the following insurance: 
 

(a) All statutory insurance, i.e. worker’s compensation and unemployment insurance. 
 
(b) Bodily injury, occupational sickness or disease, or death of his employees; bodily injury, sickness or disease, or death of any 
person other then his employees and claims insured by usual personal injury liability coverage. 
 
(c) Damage because of injury to, disappearance, or destruction of tangible property, including the loss of use resulting 
therefrom. 
 
(d) Professional Liability  
 

2. The Comprehensive General Liability Limits Shall Be: 
 

Bodily Injury:   $500,000 each person, 
$1,000,000 each occurrence 
Property Damage:  $1,000,000 each occurrence 

 
3. Automobile and/or truck use on the premises for deliveries, etc., shall require Comprehensive Automobile Insurance with 
coverage not less than: 
 

Bodily Injury:   $500,000 each person, 
$1,000,000 each occurrence 
Property Damage:  $1,000,000 each occurrence 

 
4. Professional Liability including environmental coverage not less than (if applicable):  
 
 Ea. Claim     $1,000,000 
 Aggregate    $2,000,000 
 Ea. Claim Ded.     $25,000 
 

For this professional liability coverage, the aggregate limit is the total insurance available for claims presented within the 
policy period for all operations of the insured. This limit will be reduced by payments of claims & expenses. This insurance is 
not for a specific project.  

 
5. The insurance certificate shall indicate that the contractor name the Joint Committee on Legislative management as an additional 

insured and shall defend and save harmless the Joint Committee on Legislative Management from actions, suits, or other legal 
proceedings that may be instituted on such claims or demands. 

 
6. The insurance certificate shall also indicate that policies may not be canceled without at least 15 days prior notice to the Joint 
Committee on Legislative Management. 
 
7. The successful vendor shall deliver to the Joint Committee on Legislative Management all required certificates of insurance upon 
award of the contract. 

 



STATE OF CONNECTICUT - AGENCY VENDOR FORM 
SP-26NB  Rev. 4/03 

 

IMPORTANT: ALL parts of this form must be completed, signed and returned by the vendor. 
 

 READ & COMPLETE CAREFULLY  
 

COMPLETE VENDOR LEGAL BUSINESS NAME 
 
 

Taxpayer ID # (TIN):   SSN   FEIN 

 WRITE/TYPE SSN/FEIN NUMBER ABOVE 

BUSINESS NAME , TRADE  NAME, DOING BUSINESS AS (IF DIFFERENT FROM ABOVE)   
 
BUSINESS ENTITY:   CORPORATION  LLC CORPORATION  LLC PARTNERSHIP  LLC SINGLE MEMBER ENTITY 
  NON-PROFIT  PARTNERSHIP   INDIVIDUAL/SOLE PROPRIETOR 
NOTE: IF INDIVIDUAL/SOLE PROPRIETOR, INDIVIDUAL’S NAME (AS OWNER) MUST APPEAR IN THE LEGAL BUSINESS NAME BLOCK ABOVE.
BUSINESS TYPE:   A. SALE OF COMMODITIES B. MEDICAL SERVICES C. ATTORNEY FEES D. RENTAL OF PROPERTY 
             (REAL ESTATE & EQUIPMENT) 
E. OTHER (DESCRIBE IN DETAIL) 
 

UNDER THIS TIN, WHAT IS THE PRIMARY TYPE OF BUSINESS  YOU PROVIDE TO THE STATE? (ENTER LETTER FROM ABOVE)  ➙  
 

 
 

UNDER THIS TIN, WHAT OTHER TYPES OF BUSINESS MIGHT YOU PROVIDE TO THE STATE? (ENTER LETTER FROM ABOVE)  ➙  
 

 

NOTE: IF YOUR BUSINESS IS A PARTNERSHIP, YOU MUST ATTACH THE NAMES AND TITLES OF ALL PARTNERS TO YOUR BID SUBMISSION. 
NOTE: IF YOUR BUSINESS IS A CORPORATION, IN WHICH STATE ARE YOU INCORPORATED? 
VENDOR ADDRESS  STREET       CITY  STATE ZIP CODE 
 

 
Add Additional Business Address & Contact information on back of this form. 

VENDOR E-MAIL ADDRESS 
 
 

VENDOR WEB SITE 
 

REMITTANCE INFORMATION: INDICATE BELOW THE REMITTANCE ADDRESS OF YOUR BUSINESS.   SAME AS VENDOR ADDRESS ABOVE. 
REMIT ADDRESS  STREET     CITY    STATE ZIP CODE 
 

 
CONTACT INFORMATION: NAME  (TYPE OR PRINT) 
 
1ST BUSINESS PHONE:  Ext. # HOME PHONE:  
2ND BUSINESS PHONE:  Ext. # 1ST PAGER:  
CELLULAR: 2ND PAGER:  
1ST FAX NUMBER: TOLL FREE PHONE:  
2ND FAX NUMBER: TELEX:  
WRITTEN SIGNATURE OF PERSON AUTHORIZED TO SIGN PROPOSALS ON BEHALF OF THE ABOVE NAMED VENDOR 

 !SIGN HERE 

DATE EXECUTED

TYPE OR PRINT NAME OF AUTHORIZED PERSON 
 
 

TITLE OF AUTHORIZED PERSON 

IS YOUR BUSINESS CURRENTLY A DAS CERTIFIED SMALL BUSINESS ENTERPRISE?   YES (ATTACH COPY OF CERTIFICATE)   NO 
IF YOU ARE A STATE EMPLOYEE, INDICATE YOUR POSITION,  
AGENCY & AGENCY ADDRESS 

 

FOR PURCHASE ORDER DISTRIBUTION: 1) CHECK ONLY ONE BOX BELOW  2) INPUT E-MAIL ADDRESS OR FAX # (IF CHECKED) 
  E-MAIL       FAX     USPS MAIL  EDI  

If EDI was selected, give us a person to contact in your company to set up EDI: 
NAME:  
E-MAIL ADDRESS:  
TELEPHONE NUMBER:  
FOR REQUEST FOR QUOTATION (RFQ) DISTRIBUTION: 1) CHECK ONLY ONE BOX BELOW  2) INPUT E-MAIL ADDRESS OR FAX # (IF CHECKED) 
  E-MAIL       FAX     USPS MAIL 

 
 

ADD FURTHER BUSINESS ADDRESS, E-MAIL & CONTACT INFORMATION ON SEPARATE SHEET IF REQUIRED 

ATTACHMENT E



Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. January 2003)

Department of the Treasury
Internal Revenue Service

Name

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code
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ri

nt
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r 
ty

p
e
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ee
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2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. For individuals, this is your social security number (SSN).
However, for a resident alien, sole proprietor, or disregarded entity, see the Part I instructions on
page 3. For other entities, it is your employer identification number (EIN). If you do not have a number,
see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote: If the account is in more than one name, see the chart on page 4 for guidelines on whose number
to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 1-2003)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

Foreign person. If you are a foreign person, use the
appropriate Form W-8 (see Pub. 515, Withholding of Tax on
Nonresident Aliens and Foreign Entities).

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with
the IRS, must obtain your correct taxpayer identification
number (TIN) to report, for example, income paid to you, real
estate transactions, mortgage interest you paid, acquisition
or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note: If a requester gives you a form other than Form W-9
to request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement that specifies the following five
items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that

contains the saving clause and its exceptions.
4. The type and amount of income that qualifies for the

exemption from tax.
5. Sufficient facts to justify the exemption from tax under

the terms of the treaty article.
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Form W-9 (Rev. 1-2003) Page 2

Sole proprietor. Enter your individual name as shown on
your social security card on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.

Other entities. Enter your business name as shown on
required Federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part I of the form.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line.

Specific Instructions

Name

Exempt From Backup Withholding

Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.
Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Misuse of TINs. If the requester discloses or uses TINs in
violation of Federal law, the requester may be subject to civil
and criminal penalties.

If you are an individual, you must generally enter the name
shown on your social security card. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2);

2. The United States or any of its agencies or
instrumentalities;

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities;

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities; or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation;
7. A foreign central bank of issue;
8. A dealer in securities or commodities required to register

in the United States, the District of Columbia, or a
possession of the United States;

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

3. The IRS tells the requester that you furnished an
incorrect TIN, or

2. You do not certify your TIN when required (see the Part
II instructions on page 4 for details), or

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

1. You do not furnish your TIN to the requester, or

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 30% of such payments (29% after December
31, 2003; 28% after December 31, 2005). This is called
“backup withholding.” Payments that may be subject to
backup withholding include interest, dividends, broker and
barter exchange transactions, rents, royalties, nonemployee
pay, and certain payments from fishing boat operators. Real
estate transactions are not subject to backup withholding.

Payments you receive will be subject to backup
withholding if:

If you are a nonresident alien or a foreign entity not
subject to backup withholding, give the requester the
appropriate completed Form W-8.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

Note: You are requested to check the appropr iate box for
your status (individual/sole propr ietor, corporation, etc. ).

Note: If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.

ATTACHMENT F



Form W-9 (Rev. 1-2003) Page 3

Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an
SSN, your TIN is your IRS individual taxpayer identification
number (ITIN). Enter it in the social security number box. If
you do not have an ITIN, see How to get a TIN below.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form on-line at
www.ssa.gov/online/ss5.html. You may also get this form
by calling 1-800-772-1213. Use Form W-7, Application for
IRS Individual Taxpayer Identification Number, to apply for an
ITIN, or Form SS-4, Application for Employer Identification
Number, to apply for an EIN. You can get Forms W-7 and
SS-4 from the IRS by calling 1-800-TAX-FORM
(1-800-829-3676) or from the IRS Web Site at www.irs.gov.

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability
company (LLC) on page 2), enter your SSN (or EIN, if you
have one). If the LLC is a corporation, partnership, etc., enter
the entity’s EIN.
Note: See the chart on page 4 for further clar ification of
name and TIN combinations.

Note: Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign
owner must use the appropr iate Form W-8.

9. A futures commission merchant registered with the
Commodity Futures Trading Commission;

10. A real estate investment trust;
11. An entity registered at all times during the tax year

under the Investment Company Act of 1940;
12. A common trust fund operated by a bank under

section 584(a);
13. A financial institution;
14. A middleman known in the investment community as a

nominee or custodian; or
15. A trust exempt from tax under section 664 or

described in section 4947.

THEN the payment is exempt
for . . .

If the payment is for . . .

All exempt recipients except 
for 9

Interest and dividend payments

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Broker transactions

Exempt recipients 1 through 5Barter exchange transactions
and patronage dividends

Generally, exempt recipients
1 through 7 2

Payments over $600 required
to be reported and direct
sales over $5,000 1

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees; and payments
for services paid by a Federal executive agency.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.
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What Name and Number To Give the
Requester

Give name and SSN of:For this type of account:

The individual1. Individual

The actual owner of the account
or, if combined funds, the first
individual on the account 1

2. Two or more individuals (joint
account)

The minor 23. Custodian account of a minor
(Uniform Gift to Minors Act)

The grantor-trustee 14. a. The usual revocable
savings trust (grantor is
also trustee)

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

The actual owner 1b. So-called trust account
that is not a legal or valid
trust under state law2. Interest, dividend, broker, and barter exchange

accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

The owner 35. Sole proprietorship or
single-owner LLC

Give name and EIN of:For this type of account:

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

A valid trust, estate, or
pension trust

6.

Legal entity 4

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

The corporationCorporate or LLC electing
corporate status on Form
8832

7.

The organizationAssociation, club, religious,
charitable, educational, or
other tax-exempt organization

8.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA or Archer MSA contributions or distributions, and
pension distributions. You must give your correct TIN, but
you do not have to sign the certification.

The partnershipPartnership or multi-member
LLC

9.

The broker or nomineeA broker or registered
nominee

10.

The public entityAccount with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

11.

Privacy Act Notice

1 List first and circle the name of the person whose number you furnish. If only
one person on a joint account has an SSN, that person’s number must be
furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name, but you may also enter your
business or “DBA” name. You may use either your SSN or EIN (if you have
one).
4 List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.)

Note: If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.

Sole proprietorship or
single-owner LLC

The owner 3

12.

Part II. Certification

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt recipients, see
Exempt from backup withholding on page 2.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 30% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 3,
and 5 below indicate otherwise.

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA or Archer MSA. The IRS uses the
numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this information
to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of Columbia to carry out their
tax laws. We may also disclose this information to other countries under a tax treaty, or to Federal and state agencies to enforce
Federal nontax criminal laws and to combat terrorism.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.
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Project Cath Basin And Sidewalk Drains Annual Cleaning At The Legislative  
 Building 

 Standard Wage Rates Determination 
 for Certain Service  
 Connecticut Department of Labor 
 Wage and Workplace Standards Division 

By virtue of the authority vested in the Labor Commissioner under provisions of  
Connecticut General Statutes, Section 31-57f the following have been determined to be  
the minimum rates for each classification adopted from the federal Register of Wage  
Determinations under the Service Contract Act, Title 29, Part 4 plus a thirty percent  
surcharge to cover the cost of any health; welfare, and retirement plans.  If no such plan  
is in effect between employees and the employer, an amount equal to thirty percent of  
the hourly wage shall be paid directly to the employees.  
Project  JCLM08REG0023 Town Hartford 
Project Cath Basin And Sidewalk Drains Annual Cleaning At The Legislative  
 Building 

 Minimum   Benefit  
OCCUPATIONAL    Hourly  Surcharge     

 Assembler $8.77 2.64 

 Baker $13.25 3.98 

 Bartender $9.52 2.86 

 Boiler Tender $23.63 7.09 

 Carpenter, Maintenance $21.50 6.45 

 Cashier $9.80 2.94 

 Cleaner, Vehicles $10.56 3.16 

 Cook I $12.45 3.74 

 As of:  6/12/2007 
 9654 
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Project Cath Basin And Sidewalk Drains Annual Cleaning At The Legislative  
 Building 
 Cook II $13.56 4.07 

 Counter Attendant $8.77 2.64 

 Dishwasher $10.14 3.05 

 Dry Cleaner $11.20 3.36 

 Electrician, Maintenance $23.80 7.14 

 Elevator Operator $11.13 3.34 

 Fast Food Shift Leader $7.92 2.38 

 Fast Food Worker $7.65 2.30 

 Food Service Worker $10.14 3.05 

 Furniture Handler $13.89 4.17 

 Gardner $14.92 4.48 

 General Maintenance Worker $18.18 5.46 

 Housekeeping Aide $11.02 3.31 

 HVAC $21.98 6.60 

 Janitor $14.48 4.35 

 Laborer $12.66 3.80 

 As of:  6/12/2007 
 9654 
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Project Cath Basin And Sidewalk Drains Annual Cleaning At The Legislative  
 Building 
 Laborer, Grounds Maintenance $12.78 3.84 

 Locksmith $21.40 6.42 

 Maid or Houseman $10.74 3.22 

 Meat Cutter $19.36 5.81 

 Painter, Maintenance $18.43 5.53 

 Parking Lot Attendant $9.66 2.90 

 Pest Controller $15.45 4.63 

 Pipefitter, Maintenance $21.21 6.37 

 Plumber, Maintenance $20.02 6.01 

 Presser, Hand $8.77 2.64 

 Presser, Machine, Drycleaning $8.77 2.64 

 Presser, Machine, Shirts $8.77 2.64 

 Presser, Machine, Wearing Apparel, Laundry $8.77 2.64 

 Refuse Collector $13.86 4.15 

 Sheet Metal Worker, Maintenance $21.73 6.52 

 Stationary Engineer $23.63 7.09 

 As of:  6/12/2007 
 9654 
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Project Cath Basin And Sidewalk Drains Annual Cleaning At The Legislative  
 Building 
 Tractor Operator $14.22 4.27 

 Truck Driver and Snowplow Driver, Heavy Truck - Straight  $19.50 5.85 
 truck, over 4 tons, usually 10 wheels 

 Truck Driver and Snowplow Driver, Light Truck  - Straight  $14.97 4.50 
 truck, under 1 1/2 tons, usually 4 wheels 

 Truck Driver and Snowplow Driver, Medium Truck - Straight  $18.94 5.68 
 truck, 1 1/2  to 4 tons inclusive, usually 6 wheels 

 Vending Machine Attendant $13.19 3.96 

 Ventilation Equipment Tender $19.05 5.72 

 Waiter/Waitress $10.42 3.13 

 Washer, Machine $9.55 2.87 

 Window Cleaner $14.62 4.39 

Please direct any questions which you may have pertaining to this matter to the Wage and Workplace  
Standards Division, telephone (860)263-6790. 

 As of:  6/12/2007 
 9654 
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