
REQUEST FOR QUOTE 
UCHC-RFQ Rev. 10/07 

 
Margaret Gilbert 
Purchasing Officer  
mgilbert@adp.uchc.edu  
E-mail Address  
860-679-1988 
Telephone Number 
860-284-5873 
Fax Number 

STATE OF CONNECTICUT 
UNIVERSITY OF CONNECTICUT HEALTH CENTER 

FACILITY CONTRACTS & LEASES 
263 Farmington Avenue, MC 4039 

Farmington, CT 06032 
 

REQUEST FOR QUOTATION 
 

All prices must be quoted FOB Destination.  State of Connecticut is 
exempt from paying Federal Excise and CT Taxes per CGS 12-412 

 

RFQ Number:  
FCL-03-00136 

 
RFQ Date Issued: 
June 23, 2010 

 
RFQ Due Date & Time: 

June 30, 2010 at 2:30 PM 
EST 

 

Bidder agrees that it is in compliance with all applicable federal, state, and local laws and regulations, including but not limited to Connecticut General Statutes Sections 
10a-151b, 4a-60 and 4a-60a.  The Bidder also agrees that it will hold the University of Connecticut Health Center harmless and indemnify the University of Connecticut 
Health Center from any action which may arise out of any act by the bidder concerning lack of compliance with these laws and regulations.  In accordance with Executive 
Orders 12549 and 12689, the perspective lower tier participant certifies by acceptance of this purchase order that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this transaction by any Federal Department or Agency.  In accordance 
with Section 31-53a of the Connecticut General Statutes, as amended, the vendor certifies by acceptance of this purchase order that it is not presently debarred or 
suspended from being awarded state contracts.  A civil penalty of one thousand dollars for each day or part of a day may be imposed by the Labor Commissioner for 
relevant violators.  The University of Connecticut Health Center complies with all applicable laws and regulations, specifically including the privacy and security standards of 
the Health Insurance Portability Accountability Act of 1996 (HIPAA), as amended. If applicable, contractors may be required to sign the Contractor’s Compliance 
Certification Regarding Confidentiality and Disclosure of Patient Healthcare Information (PHI) statement (Business Associate Agreement).  All purchases will be in 
compliance with Section 22a-194 to Section 22a-194g of the Connecticut General Statutes related to product packaging.  This contract is subject to the provisions of the 
following Executive Orders: Executive Order No. Three, Executive Order No. Seventeen, Executive Order No. Sixteen, Executive Order No. Fourteen, and Executive Order 
No. Seven C.  
 

       

Item No Description Of Commodities, Equipment And/Or Services QTY UOM Unit Price Amount 
 

Specify Delivery: After 
Receipt of Order (ARO)  

Payment Terms:   Cash Discount ______ % ______ days  Net 30 Days 

FEIN/SSN:  Phone: Fax: 

Vendor Name  Email: 

Vendor Street Address  

City, State, Zip  
Authorized Name or 

Signature:  

 

 Please quote on the following: 
 

   

1 Furnish all equipment, materials and labor to replace existing 
Trane 1.5 ton split system serving the first floor server room 
located at UConn Health Partners 99 Ash Street East Hartford 
location, including demo, removal and proper disposal of 
existing system and associated duct work.    Replace with 
Mitsubishi under ceiling P series ductless split system (or 
UCHC approved equivalent) rated for two (2) tons of cooling. 
Unit is to come with factory low ambient controls and 
optional wind baffles to allow cooling operation to 0 degrees 
Fahrenheit.  Crane service to remove roof unit and install 
new unit on roof. All refrigerant piping, condensate piping 
and electrical power wiring (assumes use of electrical feed for 
existing equipment) is to be included in quote. Contractor to 
start, and test new equipment.  Include warranty information 
with response.  
 

   
 

$___________________ 
Lump Sum 

 A site visit is recommended, please contact Lorrie 
Tripp, Operations Manager, at 860-944-7877 to 
schedule.  
 

 
  

 Notes:  
1. This Bid is Restricted to State of CT Certified 

Small or Minority Owned Businesses 
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2. This is NOT a Prevailing Wage Project.   
3. Pursuant to UCHC Background & Federal Sanctions 

Checks Policy No. 2001-3, Contractors, who provide 
equipment, materials, supplies, and contractual services 
to UCHC, must successfully pass Office of the Inspector 
General (OIG) federal sanction and State of Connecticut 
debarment checks to be eligible for contract awards.  In 
addition, the UCHC Public Safety Department requires 
contractor personnel to successfully complete a Security 
Background Check prior to performing on-site services. 
The UCHC Public Safety Department has 
instituted a fee of $75.00 for each background 
check completed. The fee is payable in advance and 
shall accompany the submission of the applicable 
Background Information Sheet. 

4. Contractors who perform services on site must provide a 
Certificate of Insurance prior to performing the work. 
The UCHC should be shown as Additional Insured in the 
"Description of Operations" section. The "Certificate 
Holder" should be "UConn Health Center, 263 
Farmington Avenue, Farmington, CT 06032." 

 
 
 
 
Please direct all questions via email to: 
Margaret Gilbert 
mgilbert@adp.uchc.edu  
Phone: 860-679-1988 
 
 

 Faxed or emailed responses are acceptable. 
Fax: 860-284-5873      

Email: mgilbert@adp.uchc.edu 
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COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES  

CONTRACT COMPLIANCE REGULATIONS NOTIFICATION TO BIDDERS 
(Revised 9-17-07) 

 

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-60a of the 
Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 46a-81i(d) of the Connecticut 
General Statutes.  There are Contract Compliance Regulations codified at Section 46a-68j-21 through 43 of the Regulations of 
Connecticut State Agencies, which establish a procedure for awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the 
Connecticut General Statutes. 
 
According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract subject to the contract 
compliance requirements has an obligation to “aggressively solicit the participation of legitimate minority business enterprises as 
bidders, contractors, subcontractors and suppliers of materials.”  “Minority business enterprise” is defined in Section 4a-60 of the 
Connecticut General Statutes as a business wherein fifty-one percent or more of the capital stock, or assets belong to a person or 
persons:  “(1) Who are active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.”  “Minority” groups 
are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . (2) Hispanic Americans . . . (3) persons 
who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian Pacific Americans and Pacific Islanders; (6) American Indians . . 
.”  An individual with a disability is also a minority business enterprise as provided by Section 4a-60g of the Connecticut General 
Statutes.  The above definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract 
Compliance Regulations. 
 
The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the contract compliance 
requirements: 
 

(a)  the bidder’s success in implementing an affirmative action plan; 

(b)  the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 46a-68-17 of the 
Administrative Regulations of  Connecticut State Agencies, inclusive; 

(c)  the bidder’s promise to develop and implement a successful affirmative action plan; 

(d)  the bidder’s submission of  employment statistics contained in the “Employment Information Form”, indicating that 
the composition of its workforce is at or near parity when compared to the racial and sexual composition of the 
workforce in the relevant labor market area; and 

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority business enterprises.  See

 

 Section 
46a-68j-30(10)(E) of the Contract Compliance Regulations. 

INSTRUCTIONS AND OTHER INFORMATION 
The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT

 

 must be completed in full, signed, and submitted with the 
bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities will use the 
information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. STAT., and Sections 
46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and the bidder’s good faith 
efforts to include minority business enterprises as subcontractors and suppliers for the work of the contract. 

1) Definition of Small and Minority-Owned Contractor 
Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same 
management and control and has maintained its principal place of business in Connecticut for a one year period immediately prior 
to its application for certification under this section, had gross revenues not exceeding ten million dollars in the most recently 
completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are active in the 
daily affairs of the company, and have the power to direct the management and policies of the company, except that a nonprofit 
corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of subparagraphs (A) 
and  (B) of subdivision 4a-60g CONN. GEN. STAT.                

REQUEST FOR QUOTE 
UCHC-5                                             S T A T E  O F  C O N N E C T I C U T  THIS FORM AND  

REQUIRED PROPOSAL 

SCHEDULE FORMS  

MUST BE RETURNED 

 
UNIVERSITY OF CONNECTICUT HEALTH CENTER 

Margaret Gilbert FACILITY CONTRACTS & LEASES 

Purchasing Officer 263 Farmington Avenue, MC 4039  

 Farmington, CT  06032 Read & Complete 

Carefully  860-679-1988  

Telephone Number  RFQ NO:  FCL-03-00136 



 
 

2) Description of Job Categories (as used in Part IV Bidder Employment Information)  
 

 
MANAGEMENT:  Managers plan, organize, direct, and control 
the major functions of an organization through subordinates 
who are at the managerial or supervisory level. They make 
policy decisions and set objectives for the company or 
departments. They are not usually directly involved in 
production or providing services. Examples include top 
executives, public relations managers, managers of 
operations specialties (such as financial, human resources, or 
purchasing managers), and construction and engineering 
managers. 
BUSINESS AND FINANCIAL OPERATIONS:  These occupations 
include managers and professionals who work with the 
financial aspects of the business. These occupations include 
accountants and auditors, purchasing agents, management 
analysts, labor relations specialists, and budget, credit, and 
financial analysts. 
MARKETING AND SALES:  Occupations related to the act or 
process of buying and selling products and/or services such as 
sales engineer, retail sales workers and sales representatives 
including wholesale. 
LEGAL OCCUPATIONS:  In-House Counsel who is charged with 
providing legal advice and services in regards to legal issues 
that may arise during the course of standard business 
practices.  This category also includes assistive legal 
occupations such as paralegals, legal assistants.   
COMPUTER SPECIALISTS: Professionals responsible for the 
computer operations within a company are grouped in this 
category. Examples of job titles in this category include 
computer programmers, software engineers, database 
administrators, computer scientists, systems analysts, and 
computer support specialists 
ARCHITECTURE AND ENGINEERING: Occupations related to 
architecture, surveying, engineering, and drafting are 
included in this category. Some of the job titles in this 
category include electrical and electronic engineers, 
surveyors, architects, drafters, mechanical engineers, 
materials engineers, mapping technicians, and civil engineers. 
OFFICE AND ADMINISTRATIVE SUPPORT: All clerical-type 
work is included in this category. These jobs involve the 
preparing, transcribing, and preserving of written 
communications and records; collecting accounts; gathering 
and distributing information; operating office machines and 
electronic data processing equipment; and distributing mail. 
Job titles listed in this category include telephone operators, 
bill and account collectors, customer service representatives, 
dispatchers, secretaries and administrative assistants, 
computer operators and clerks (such as payroll, shipping, 
stock, mail and file). 

 
BUILDING AND GROUNDS CLEANING AND MAINTENANCE: 
This category includes occupations involving landscaping, 
housekeeping, and janitorial services. Job titles found in this 
category include supervisors of landscaping or housekeeping, 
janitors, maids, grounds maintenance workers, and pest 
control workers. 
CONSTRUCTION AND EXTRACTION: This category includes 
construction trades and related occupations. Job titles found 
in this category include boilermakers, masons (all types), 
carpenters, construction laborers, electricians, plumbers (and 
related trades), roofers, sheet metal workers, elevator 
installers, hazardous materials removal workers, 
paperhangers, and painters. Paving, surfacing, and tamping 
equipment operators; drywall and ceiling tile installers; and 
carpet, floor and tile installers and finishers are also included 
in this category. First line supervisors, foremen, and helpers in 
these trades are also grouped in this category.. 
INSTALLATION, MAINTENANCE AND REPAIR: Occupations 
involving the installation, maintenance, and repair of 
equipment are included in this group. Examples of job titles 
found here are heating, ac, and refrigeration mechanics and 
installers; telecommunication line installers and repairers; 
heavy vehicle and mobile equipment service technicians and 
mechanics; small engine mechanics; security and fire alarm 
systems installers; electric/electronic repair, industrial, utility 
and transportation equipment; millwrights; riggers; and 
manufactured building and mobile home installers. First line 
supervisors, foremen, and helpers for these jobs are also 
included in the category. 
MATERIAL MOVING WORKERS: The job titles included in this 
group are Crane and tower operators; dredge, excavating, 
and lading machine operators; hoist and winch operators; 
industrial truck and tractor operators; cleaners of vehicles 
and equipment; laborers and freight, stock, and material 
movers, hand; machine feeders and offbearers; packers and 
packagers, hand; pumping station operators; refuse and 
recyclable material collectors; and miscellaneous material 
moving workers. 

PRODUCTION WORKERS: The job titles included in this 
category are chemical production machine setters, operators 
and tenders; crushing/grinding workers; cutting workers; 
inspectors, testers sorters, samplers, weighers; precious 
stone/metal workers; painting workers; cementing/gluing 
machine operators and tenders; etchers/engravers; molders, 
shapers and casters except for metal and plastic; and 
production workers.  

 
3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) 

 
White (not of Hispanic Origin)- All persons having origins in 
any of the original peoples of Europe, North Africa, or the 
Middle East. 
Black (not of Hispanic Origin)- All persons having origins in 
any of the Black racial groups of Africa. 
Hispanic

 

- All persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture or origin, 
regardless of race. 

Asian or Pacific Islander- All persons having origins in any of 
the original peoples of the Far East, Southeast Asia, the Indian 
subcontinent, or the Pacific Islands. This area includes China, 
India, Japan, Korea, the Philippine Islands, and Samoa. 
American Indian or Alaskan Native- All persons having origins 
in any of the original peoples of North America, and who 
maintain cultural identification through tribal affiliation or 
community recognition. 



 
 

BIDDER CONTRACT COMPLIANCE MONITORING REPORT 
 

PART I - Bidder Information        RFQ No. FCL-03-00136 
 
Company Name:         
Street Address:           
City & State:              
Chief Executive:        

 
Bidder Federal Employer 
Identification Number:             
                  Or 
Social Security Number:          

 
Major Business Activity      (brief description) 
 
      

 
Bidder Identification 
(response optional/definitions on page 1) 

 
  -Bidder is a small contractor:                                                     Yes   No  
  -Bidder is a minority business enterprise:                               Yes   No  
        (If yes, check ownership category) 

Black       Hispanic       Asian American  

American Indian/Alaskan Native        Iberian Peninsula  

Individual(s) with a Physical  Disability:           Female:  
 
Bidder Parent Company   (If any) 

      

 

    - Bidder is certified as above by State of CT     Yes   No   

 
Other Locations in Ct. (If any)    

         

 

    - DAS Certification Number:        

 

PART II - Bidder Nondiscrimination Policies and Procedures 
 
1. Does your company have a written Affirmative Action/Equal Employment 
Opportunity statement posted on company bulletin boards?                                                                                                                                                                 

                                                                                            Yes   No  

 
7. Do all of your company contracts and purchase orders contain non-
discrimination statements as required by Sections 4a-60 & 4a-60a Conn. 
Gen. Stat.?                                                                                                                        

Yes   No  
 
2. Does your company have the state-mandated sexual harassment 
prevention in the workplace policy posted on company bulletin boards?                                                                                                                                                              

Yes   No  

 
8. Do you, upon request, provide reasonable accommodation to 
employees, or  applicants for employment, who have physical or mental 
disability?  

                                                                             Yes   No  
 
3. Do you notify all recruitment sources in writing of your company’s 
Affirmative Action/Equal Employment Opportunity employment policy                             

                                                                                          Yes   No  

 
9. Does your company have a mandatory retirement age for all 
employees?                                                              

Yes   No  
 
4. Do your company advertisements contain a written statement that you 
are an Affirmative Action/Equal Opportunity Employer?                          

                                                                                            Yes   No  

 
10. If your company has 50 or more employees, have you provided at 
least two (2) hours of sexual harassment training to all of your 
supervisors?                                    

Yes   No   NA  
 
5. Do you notify the Ct. State Employment Service of all employment                     
openings with your company?                                              

Yes   No  

 
11. If your company has apprenticeship programs, do they meet the 
Affirmative Action/Equal Employment Opportunity requirements of the 
apprenticeship standards of the Ct. Dept. of Labor?                                                          

Yes   No   NA  
 
6. Does your company have a collective bargaining agreement with 
workers? 

                                                                                          Yes   No  
     6a. If yes, do the collective bargaining agreements contain non-
discrimination clauses covering all workers?                                                                                  

                                                                                           Yes   No  
 
     6b. Have you notified each union in writing of your commitments under 
the nondiscrimination requirements of contracts with the state of Ct?  

                                                                                            Yes   No  

 
12. Does your company have a written affirmative action Plan?                                                                                                                                                                                                                                                                                                                   

Yes   No  

        If no, please explain. 

13. Is there a person in your company who is responsible for equal 
employment opportunity?                            

 Yes   No  
      If yes, give name and phone number. 
 
____________________________________________________ 
_____________________________________________________ 

 

Part III - Bidder Subcontracting Practices 
 
1. Will the work of this contract include subcontractors or suppliers?    Yes   No  
 
     1a. If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. 
            (defined on page 1 / use additional sheet if necessary) 
 
      1b. Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above?                       Yes   No  



  
PART IV - Bidder Employment Information  Date:         RFQ No.:  FCL-03-00136 

 
JOB 

CATEGORY * 

 
OVERALL 
TOTALS 

 
WHITE 

(not of Hispanic origin) 

 
BLACK 

(not of Hispanic origin) 

 
 

HISPANIC 

 
ASIAN or PACIFIC 

ISLANDER 

 
AMERICAN INDIAN or 

ALASKAN NATIVE 

 
 

 
 

 
Male 

 
Female 

 
Male 

 
Female 

 
Male 

 
Female 

 
Male 

 
Female 

 
male 

 
Female 

 
Management 

 
 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Business & Financial  Ops 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Marketing & Sales 
 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Legal Occupations 
 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Computer Specialists 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Architecture/Engineering 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Office & Admin Support 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Bldg/ Grounds 
Cleaning/Maintenance 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Construction & Extraction 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Installation , Maintenance 

& Repair 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Material Moving Workers 
 

           

 
Production Occupations 
 

           

 
TOTALS ABOVE 

           

            
 
Total One Year Ago 
 

           

 
                                                                         FORMAL ON THE JOB TRAINEES   (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE) 

 
Apprentices 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
Trainees 

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 
      

 *NOTE: JOB CATEGORIES CAN BE CHANGED OR ADDED TO (EX. SALES CAN BE ADDED OR REPLACE A CATEGORY NOT USED IN YOUR COMPANY) 
 

PART V - Bidder Hiring and Recruitment Practices 
 
 
1. Which of the following recruitment sources are used by you? 
    (Check yes or no, and report percent used) 

 
2. Check (X) any of the below listed 
    requirements that you use as 
    a hiring qualification    (X) 

 
3.  Describe below any other practices or actions that you take which  
show that you hire, train, and promote employees without 
discrimination 

 
      SOURCE 

 
YES 

 
NO 

% of applicants 
provided by source 

  

 
State Employment Service 

   
 

 
 

 
Work Experience 

      

 
Private Employment Agencies 

 
 

 
 

 
      

 
 

 
Ability to Speak or 
Write English 

      

 
Schools and Colleges 

   
      

  
Written Tests 

      

 
Newspaper Advertisement 

   
      

  
High School Diploma 

      

 
Walk Ins 

   
      

  
College Degree 

      

 
Present Employees 

   
      

  
Union Membership 

      

 
Labor Organizations 

   
      

  
Personal Recommendation 

      

 
Minority/Community 
Organizations 

 
 

 
 

 
      

 
 

 
Height or Weight 

      

 
Others (please identify) 

   
      

  
Car Ownership 

      

 
 

   
      

  
Arrest Record 

      

 
 

   
      

  
Wage Garnishments 

      

 

Certification:  (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE MONITORING REPORT are complete 
and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am subject to be declared in non-compliance with Section 4a-60, 4a-60a, and 
related sections of the CONN. GEN. STAT. 

(Signature) 
 

(Title) 

 

(Date Signed)  (Telephone) 



  
 

REQUEST FOR QUOTATION  

0BSTATE OF CONNECTICUT 
RFQ Number: 

UCHC-FORMS Rev.  10/07 UNIVERSITY OF CONNECTICUT HEALTH CENTER 
FCL-03-00136 

Previous Rev. 5/07 FACILITY CONTRACTS & LEASES 

Margaret Gilbert 263 Farmington Avenue, MC 4039  

Purchasing Officer Farmington, CT  06032  
   
860-679-1988   
Telephone Number   

   

State of Connecticut 
Contract Certifications and Notices 

 
FORM 11-Campaign Contribution and Solicitation Ban 
 

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state 
contractor, with regard to a  state  contract or state contract  solicitation with or from a state agency in the executive 
branch or a quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a 
contribution to, or solicit contributions on behalf of (i) an exploratory committee or candidate committee established 
by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State 
Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to make contributions or 
expenditures to or for the benefit of such candidates, or (iii) a party committee;  

 
 In addition, no holder or principal of a holder of a valid prequalification certificate, shall make   a contribution to, or solicit 
contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination or 
election to the office of State senator or State representative, (ii) a political committee authorized to make contributions or 
expenditures to or for the benefit of such candidates, or (iii) a party committee. 

 
Nondiscrimination Certification (AG Form) 
 
The Office of the Attorney General created a nondiscrimination certification form (attached) to assist State agencies in complying 
with the State of Connecticut's current contracting requirement, pursuant to the Connecticut General Statutes § 4a-60(a)(1) and § 
4a-60a(a)(1), as amended by Public Act 07-245 and Section 9(a)(1) and 10(a)(1) of Public Act 07-142.  This certification is required 
for all State contracts, regardless of type, term, cost, or value.   The revised CGS 4a-60 and 40-60a are included in their entirety 
below. 
 
Sec. 4a-60. (Formerly Sec. 4-114a). Nondiscrimination and affirmative action provisions in contracts of the state and political 
subdivisions other than municipalities. 

(a)  Every contract to which the state or any political subdivision of the state other than a municipality is a party shall contain 
the following provisions: (1) The contractor agrees and warrants that in the performance of the contract such contractor 
will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious 
creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited 
to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved, in any 
manner prohibited by the laws of the United States or of the state of Connecticut. The contractor further agrees to take 
affirmative action to insure that applicants with job-related qualifications are employed and that employees are treated 
when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental 
retardation, or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such 
disability prevents performance of the work involved; (2) the contractor agrees, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, to state that it is an "affirmative action-equal opportunity employer" in 
accordance with regulations adopted by the commission; (3) the contractor agrees to provide each labor union or 
representative of workers with which such contractor has a collective bargaining agreement or other contract or 
understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the 
commission advising the labor union or workers' representative of the contractor's commitments under this section, and to 
post copies of the notice in conspicuous places available to employees and applicants for employment; (4) the contractor 



  
agrees to comply with each provision of this section and sections 46a-68e and 46a-68f and with each regulation or relevant 
order issued by said commission pursuant to sections 46a-56, Uas amended by this act,U 46a-68e and 46a-68f; (5) the 
contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the 
commission, and permit access to pertinent books, records and accounts, concerning the employment practices and 
procedures of the contractor as relate to the provisions of this section and section 46a-56U, as amended by this actU. If the 
contract is a public works contract, the contractor agrees and warrants that he will make good faith efforts to employ 
minority business enterprises as subcontractors and suppliers of materials on such public works project. U

(b)  For the purposes of this section, "minority business enterprise" means any small contractor or supplier of materials fifty-one 
per cent or more of the capital stock, if any, or assets of which is owned by a person or persons: (1) Who are active in the 
daily affairs of the enterprise, (2) who have the power to direct the management and policies of the enterprise and (3) who 
are members of a minority, as such term is defined in subsection (a) of section 32-9n; and "good faith" means that degree of 
diligence which a reasonable person would exercise in the performance of legal duties and obligations. "Good faith efforts" 
shall include, but not be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory 
requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to 
comply with such requirements. 

Prior to entering 
into the contract, the contractor shall provide the state or such political subdivision of the state with documentation in the 
form of a company or corporate policy adopted by resolution of the board of directors, shareholders, managers, members 
or other governing body of such contractor to support the nondiscrimination agreement and warranty under subdivision (1) 
of this subsection. For the purposes of this section, "contract" includes any extension or modification of the contract, and 
"contractor" includes any successors or assigns of the contractor. 

 
Sec. 4a-60a. Contracts of the state and political subdivisions, other than municipalities, to contain provisions re nondiscrimination 
on the basis of sexual orientation. 

(a) Every contract to which the state or any political subdivision of the state other than a municipality is a party shall contain 
the following provisions: (1) The contractor agrees and warrants that in the performance of the contract such contractor 
will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, 
in any manner prohibited by the laws of the United States or of the state of Connecticut, and that employees are treated 
when employed without regard to their sexual orientation; (2) the contractor agrees to provide each labor union or 
representative of workers with which such contractor has a collective bargaining agreement or other contract or 
understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the 
Commission on Human Rights and Opportunities advising the labor union or workers' representative of the contractor's 
commitments under this section, and to post copies of the notice in conspicuous places available to employees and 
applicants for employment; (3) the contractor agrees to comply with each provision of this section and with each regulation 
or relevant order issued by said commission pursuant to section 46a-56U, as amended by this act; (4) the contractor agrees 
to provide the Commission on Human Rights and Opportunities with such information requested by the commission, and 
permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the 
contractor which relate to the provisions of this section and section 46a-56U, as amended by this act. Prior to entering into 
the contract, the contractor shall provide the state or such political subdivision of the state with documentation in the form 
of a company or corporate policy adopted by resolution of the board of directors, shareholders, managers, members or 
other governing body of such contractor to support the nondiscrimination agreement and warranty under subdivision (1) of 
this subsection. For the purposes of this section, "contract" includes any extension or modification of the contract, and 
"contractor" includes any successors or assigns of the contractor

(b)  The contractor shall include the provisions of subsection (a) of this section in every subcontract or purchase order entered 
into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, 
vendor or manufacturer unless exempted by regulations or orders of the commission. The contractor shall take such action 
with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such 
provisions including sanctions for noncompliance in accordance with section 46a-56; provided, if such contractor becomes 
involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, 
the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect 
the interests of the state and the state may so enter. 

. 

 



 
SEEC FORM 11  
 

  

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF CAMPAIGN 
CONTRIBUTION AND SOLICITATION BAN   

This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for the 
purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined 
below):  
  

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, 
with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public 
agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit 
contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination or 
election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State 
Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such candidates, or 
(iii) a party committee;   

Campaign Contribution and Solicitation Ban  

   
In addition, no holder or principal of a holder of a valid prequalification certificate, shall make   a contribution to, or solicit 
contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination or 
election to the office of State senator or State representative, (ii) a political committee authorized to make contributions or 
expenditures to or for the benefit of such candidates, or (iii) a party committee.  
  

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as 
applicable, and the possible penalties and other consequences of any violation thereof.  

Duty to Inform  

   

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil and 
criminal penalties:   

Penalties for Violations  

Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a 
contractor.  Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the 
provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also be 
subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.  
Criminal penalties

   

 - Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to 
imprisonment of not more than 5 years, or $5000 in fines, or both.  

Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in the 
contract being voided.  

Contract Consequences 

   
Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall result in 
the contract described in the state contract solicitation not being awarded to the prospective state contractor, unless the State 
Elections Enforcement Commission determines that mitigating circumstances exist concerning such violation.  
   
The State will not award any other state contract to anyone found in violation of the above prohibitions for a period of one year 
after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission 
determines that mitigating circumstances exist concerning such violation.   

  
Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections Enforcement 
Commission, HUwww.ct.gov/seec H.   Click on the link to “State Contractor Contribution Ban.”  U

  
 
 
 
 
 
 
Definitions: 

http://www.ct.gov/seec�


 
"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity 
or nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract 
terminates. "State contractor" does not include a municipality or any other political subdivision of the state, including any entities or 
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by 
statute or charter, or an employee in the executive  or legislative branch of state government or a quasi-public agency, whether in the 
classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency employee.  

   
"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state contract 
solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state 
agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a valid prequalification certificate issued by the 
Commissioner of Administrative Services under section 4a-100. "Prospective state contractor" does not include a municipality or any other 
political subdivision of the state, including any entities or associations duly created by the municipality or political subdivision exclusively 
amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state 
government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's 
capacity as a state or quasi-public agency employee.  

   
"Principal of a state contractor or prospective state contractor" means  (i) any individual who is a member of the board of directors of, or 
has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except 
for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual who is employed by a state 
contractor or prospective state contractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual 
who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a state 
contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and duties, (iv) an 
officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary responsibilities with 
respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this 
subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity 
or nonprofit organization that is the state contractor or prospective state contractor.   

   
"State contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement 
process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a 
value of one hundred thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, 
supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the 
acquisition, sale or lease of any land or building, (v) a licensing arrangement, or (vi) a grant, loan or loan guarantee. "State contract" does 
not include any agreement or contract with the state, any state agency or any quasi-public agency that is exclusively federally funded, an 
education loan or a loan to an individual for other than commercial purposes.  

   
"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited 
to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of 
submittals, through a competitive procurement process or another process authorized by law waiving competitive procurement.  

   
“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive 
responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.  

   
“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income 
tax of such individual.  

   
 “Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate  committee, 

exploratory committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, 
receiving contributions for transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy 
treasurer of any such committee, or (D) establishing a political committee for the sole purpose of soliciting or receiving contributions for 
any committee. Solicit does not include: (i) making a contribution that is otherwise permitted by Chapter 155 of the Connecticut General 
Statutes; (ii) informing any person of a position taken by a candidate for public office or a public official, (iii) notifying the person of any 
activities of, or contact information for, any candidate for public office; or (iv) serving as a member in any party committee or as an officer 
of such committee that is not otherwise prohibited in this section.  
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STATE OF CONNECTICUT 
NONDISCRIMINATION CERTIFICATION  
Representation By Entity For Contracts Valued at 
RFQ FCL-03-00136 

Less Than $50,000 

  

Written representation that complies with the nondiscrimination agreements and warranties 
under Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended 
 
 

INSTRUCTIONS: 
 
For use by an entity (corporation, limited liability company, or partnership) when entering into any 
contract type with the State of Connecticut valued at less than $50,000

 

 for each year of the contract.  
Complete all sections of the form.  Submit to the awarding State agency prior to contract execution. 

 
REPRESENTATION OF AN ENTITY: 
 
I, _________________________, ___________________, of _______________________________, 
        Authorized Signatory  Title    Name of Entity 
 
an entity duly formed and existing under the laws of  __________________________________ , 
                                   Name of State or Commonwealth 
 
represent that I am authorized to execute and deliver this representation on behalf of 
 
________________________________ and that  ________________________________ 
 Name of Entity          Name of Entity 
 
has a policy in place that complies with the nondiscrimination agreements and warranties of 
Connecticut 
 
General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended. 
 
 
 
________________________________________  _______________________________ 
Authorized Signatory      Date 
 
 
___________________________________________ 
Printed Name 
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